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CITY OF VENICE, FLORIDA 
REQUEST FOR QUALIFICATIONS 

NOTICE IS HEREBY GIVEN that the City of Venice invites and will receive sealed 
proposals from qualified vendors to perform the following work which is described in 
detail in the Request for Qualifications (RFQ) specifications. 

RFQ NUMBER:       3080 -18 

RFQ TITLE: Construction Engineering Inspection/Management Services 
(CEI) Services for Downtown Roadway Corridor 
Improvements Project 

PROJECT DESCRIPTION: The City of Venice, Florida requests submission of 
qualifications from qualified Firms for Construction Engineering Inspection/Management 
Services (CEI) for the Downtown Roadway Corridor Improvements project. The Firm 
must show a minimum of 5 years of experience with projects of similar scope including 
experience with Florida Department of Transportation (FDOT) Local Agency Projects 
(LAP) and state/federal grant compliance requirements.  Firms must be licensed to work 
in the City of Venice and State of Florida. Firms must be FDOT pre-qualified in 
Roadway Construction Engineering Inspection, Construction Materials Inspection, 
Contract and Grant Administration and Construction Management for the Downtown 
Roadway Corridor Improvement Project, referenced herein, no later than the Bid Due 
Date. Failure to meet the pre-qualifications stipulated herein will cause your bid to be 
non-responsive. In addition, Proposals must provide sufficient information to verify that 
the minimum design specifications have been met and the required scope of work will be 
completed within the required project timelines with qualified staff.  The Proposal shall 
include a Schedule. This is a Federally Funded project.  All work shall be done in 
compliance with the FDOT requirements and FHWA1273. The City of Venice hereby 
notifies all bidders that it will affirmatively ensure that in any contract entered into 
pursuant to this advertisement, Disadvantaged Business Enterprise will be afforded full 
opportunity to submit bids in response to this invitation and will not be discriminated 
against on the grounds of race, color, gender, religion, age, marital status or national 
origin in consideration for an award. 

RFQ OPENING LOCATION:       Finance Meeting Room #204 
Venice City Hall 
401 West Venice Avenue 
Venice, Florida 34285 

RFQ SUBMITTAL DEADLINE DATE & TIME: Wednesday, February 28, 2018 2:00 PM 
PRE-PROPOSAL CONFERENCE: No 
The City is using a Request for Qualifications for this project and will award the contract 
to the Proposer(s) the City finds, in its sole discretion, best meets the long term needs of 
the City. 

Specifications and Bid/RFQ documents are available by calling Onvia DemandStar at 
(800) 711-1712 or by their Internet address at www.demandstar.com. Proposers may also 
pick-up Bid/RFQ documents at the City of Venice Finance- Purchasing Department, 
Room 204, 401 West Venice Ave., Venice Florida 34285, (941) 882-7422 at no charge. 

http://www.demandstar.com/


All proposers should ensure that the proposal is both complete and accurate. The 
City may require additional information or data from any of the Proposers. An 
evaluation committee that has been appointed by the City will evaluate proposals. 
The evaluation committee has been selected by the City to ensure that all proposals are 
fairly considered. The evaluation committee will perform a review of proposals received 
from Proposers to determine completeness and responsiveness to the principal 
components of the technical, financial and legal requirements of the RFQ. The 
evaluation committee will make a recommendation to the City Council following the 
evaluation committee’s review of all proposals and consideration of any additional 
evidence or data desired by the evaluation committee. 
Qualified firms are invited to deliver ONE (1) ORIGINAL AND FIVE (5) copies of their 
proposals, in a sealed envelope marked “SEALED REQUEST FOR QUALIFICATIONS,  
RFQ  #3080-18  “Request  for  Statements  of  Qualifications  CEI Services for 
Downtown Roadway Corridor Improvement Project”, and delivered to the City of Venice 
Purchasing Department, Room 204, City Hall, 401 West Venice Avenue, Venice, Florida 
34285. The City assumes no responsibility for proposals received after 2:00  p.m.,  
on February 28,  2018,  or  at  any  office  or  location  other  than  that specified  
herein, whether  due  to mail  delay,  courier  mistake,  mishandling  or any other 
reason. Late proposals will be held unopened and will not be considered for award. 

All questions, comments, or concerns about this RFQ must be submitted in writing to Mr. 
Peter Boers, Procurement- Finance Department, for the City of Venice, Room 204, 401 
West Venice Avenue, Venice, FL 34285. Mr. Boers is the only designated representative 
of the City authorized to respond to comments, questions, and concerns. The City will not 
respond to comments, questions or concerns addressed to any person other than Mr. 
Boers. If the City determines that a particular comment, question or concern necessitates 
a global response to all Proposers, the City will issue a clarifying memorandum or 
addendum. The final day that   the   City   will   accept   questions   will   be 
February 21, 2018 at 1:00PM. 
The City reserves the right to accept or reject any and/or all proposals, to waive 
irregularities and technicalities, and to request re-submission. Any sole response received 
by the submission date may or may not be rejected by the City, depending on available 
competition and timely needs of the City. 

The City shall be the sole judge of the proposal, and the resulting negotiated agreement 
that is in its best interest and its decision shall be final. Also, the City reserves the right to 
make such investigation, as it deems necessary to determine the ability of any proposer to 
perform the work or service requested. 

Proposers, their agents and associates shall not contact or solicit any City Council 
member, City employee, or official regarding this RFQ during any phase of this RFQ. 
Failure to comply with this provision may result in disqualification of the Proposer, at the 
option of the City. Only that individual listed, as the contact person in this Notice shall be 
contacted. 



2 

PUBLISH: January 27, 2018 
January 31, 2018 

CITY OF VENICE, FLORIDA 
Peter Boers, Procurement Manager 
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SECTION 1: GENERAL CONDITIONS & INSTRUCTIONS TO 
OFFERORS 

DEFINED TERMS 
Terms used in this solicitation are defined and have the meaning assigned to them. The term “Offeror” means one that submits a proposal 
directly to CITY as distinct from a Sub-Offeror, who submits a Proposal to the Offeror. The term “Successful Offeror” means the qualified, 
responsible and responsive Offeror to whom the City of Venice (on the basis of CITY’S evaluation as hereinafter provided) makes an 
award. The term “CITY” refers to the City of Venice, a municipal corporation of the State of Florida. The term “RFQ” refers to this Sealed 
REQUEST FOR QUALIFICATIONS. The term “solicitation” refers to the entire RFQ package and the Offeror’s submittal as a response to 
this RFQ. The term “submittal” refers to all documentation and information as submitted by the Offeror in response to this solicitation. The 
term “Department” refers to the State of Florida Department of Transportation. 

Internet or phone to determine if Addenda have been issued. 
1. OFFEROR REGISTRATION

Offerors who obtain solicitation documents from sources other 
than the City or download from http://www.demandstar.com/ 
must officially register receipt of the solicitation with the City’s 
Procurement- Finance Department in order to be placed on the 
notification list for any forthcoming addendum or other official 
communications. Failure to register as a prospective  Offeror may 
cause your submittal to be rejected as non-responsive if you have 
submitted a response without acknowledgment of issued 
addenda. The City of Venice is not responsible for the accuracy 
of bid documents and information obtained from any source 
other than http://www.demandstar.com/. 

2. CONTACT

All prospective Offerors are hereby instructed not to contact any 
member of the City of Venice City Council, City Manager, or 
City of Venice staff member other than the contact person 
indicated in this RFQ regarding this solicitation or their 
submittal at any time prior to the final evaluation and 
recommended ranking by the City staff for this project. Any 
such contact shall be cause for rejection of your submittal. 

3. ADDENDA AND INQUIRIES

3.1 If there is any doubt as to the true meaning of the 
specifications and information provided, Offerors may submit 
written or faxed inquiries regarding this solicitation to the 
Procurement- Finance Department, 401 West Venice Avenue, 
Room # 204 Venice, FL 34285, Fax No. (941) 486-2790. The 
City will respond to written or faxed inquiries received by the 
posted deadline for questions. Inquiries must reference the date 
and time of opening, and the solicitation number. Failure to 
comply with this condition shall result in the Offeror waiving 
their right to dispute the specifications and information provided 
in the solicitation document. 

3.2 Any change to this solicitation shall be made by 
addenda duly issued to each registered Offeror. Receipt of 
such addenda must be so noted on or within your response. It 
is  the  Offeror’s  responsibility to  make contact  through  the 

3.3 Oral Inquiries: The City will not respond to oral 
inquiries. 

4. PUBLIC OPENING

Submittals shall be received in the Procurement- Finance 
Department, 401 W. Venice Ave, Venice, FL 34285 by the 
date and time indicated on these documents. As soon as 
possible thereafter, the names of the Offerors and their 
proposed bid amount shall be read off at the specified location. 

5. DELAYS

The City, at its sole discretion, may delay the scheduled due 
dates indicated above if it is to the advantage of the City to do 
so. The City will notify Offerors of all changes in scheduled 
due dates by written addenda. 

6. PROPOSAL SUBMISSION AND WITHDRAWAL

6.1 Address to send submittal: 

Procurement- Finance Department 
City of Venice 

401 W. Venice Ave, Room # 204. 
Venice, FL 34285 

6.2 The outside of the envelope/container must be identified 
with the solicitation number and title as stated above. The 
envelope / container must also include the Offeror’s name and 
return address. 

6.3 Submittals may be withdrawn by an appropriate document 
duly executed (in the manner that a Submittal must be 
executed) and delivered to the place where Submittals are to 
be submitted at any time prior to the deadline for submission. 
A request for withdrawal or a modification must be in writing 
and signed by a person duly authorized to do so. Evidence of 
such authority must accompany the request for withdrawal or 
modification. Withdrawal of a Submittal will not prejudice the 
rights of an Offeror to submit a new Submittal prior to the 
opening date and time. After expiration of the period for 
receiving  Submittals,  no  Submittal  may  be  withdrawn  or 

http://www.demandstar.com/
http://www.demandstar.com/


modified. 

6.4 Withdrawal of Submittals after Opening Date: Submittals, 
once opened, become the property of the City and will not be 
returned to the Offerors. Submittals not so withdrawn before the 
opening constitute an irrevocable offer for a period of one- 
hundred-eighty (180) days to provide the City the services set 
forth in these specifications until one or more of the proposals 
have been accepted by City staff. No Offeror may withdraw 
their proposal during this one-hundred-eighty (180) day period. 

6.5 Number of Submittal Copies: Offerors shall submit four 
(4) complete sets (one original and three copies) of the submittal 
complete with all supporting documentation (i.e. photographs, 
drawings, and exhibits) in a sealed envelope/container marked 
as noted above. 

6.6 Proposal Is Not Binding: The Offeror understands that 
responding to this solicitation does not constitute an agreement 
or contract with the Offeror. A submittal is not binding until 
submittal is reviewed and accepted by the appropriate level of 
authority and both parties execute a contract. 

6.7 Responsibility for getting a submittal to the City on or 
before the specified date and time is solely and strictly that of 
the Offeror. The City will not be responsible for any delay, for 
any reason whatsoever. Submittals by telephone, telegram, 
facsimile machines, and Internet, will not be acceptable. 
Submittals must be received and stamped on the outside of the 
envelope with the time and date, in the Purchasing Department 
by the date and time specified for opening. 

6.8 LATE SUBMITTALS – Submittals received after the 
date and time of the opening will not be considered and will not 
be opened. It will be the Offeror’s responsibility to make 
arrangements for the return of their submittal at their expense. 

7. PRICES, TERMS AND PAYMENT:

Firm prices shall be bid F.O.B. requesting agency and include 
packing, handling and shipping charges fully prepaid by the 
vendor. 

7.1 BID PRICE/MISTAKES: The Offeror shall show in the 
proposal both the unit price and the total amount on items when 
indicated. In the event of discrepancy between the unit price and 
the extension, THE UNIT PRICE SHALL PREVAIL. Prices shall 
be extended in decimals. 

7.2 INVOICING AND PAYMENT: The Successful Offeror 
shall be paid upon submission of proper certified invoices to the 
ordering agency at the prices stipulated on the contract. 
Invoices shall contain the purchase order number. THE 
SUCCESSFUL OFFEROR SHALL ACCEPT NO ORDER 
WITHOUT A PURCHASE ORDER NUMBER FROM THE 
CONTRACTING ENTITY. The City reserves the right to pay 
for purchases made under any agreement resulting from a 
solicitation through its Purchasing Card Program which utilizes 
VISA credit cards, check or the ACH (Automated Clearing 
House) process. When payment is received utilizing the City 
credit card, an original invoice should not be mailed to the 
Finance Department. Only the credit card receipt is issued for 

this charge with the original receipt being provided with the 
delivery to the individual cardholder placing the order. No 
surcharges will be accepted for the use of purchasing cards. 

7.3 TAXES: The purchase of certain items by the Contracting 
Entity is exempt from the payment of excise, transportation and 
sales tax imposed by the Federal, State and/or City 
governments. Such taxes must not be included in proposal 
prices. Upon request, applicable Federal Excise Exemption 
certificates will be furnished. 

8. CONDITION AND PRICING:

It is understood and agreed that any item offered or shipped as a 
result of this bid shall be new (current model at the time of this 
bid). All containers shall be suitable for storage or shipment and 
all prices shall include standard commercial packaging. 

9. SAFETY STANDARDS:

Unless otherwise stipulated in the bid, all manufactured items 
or fabricated assemblies shall comply with applicable 
requirements of occupational Safety and Health Act and any 
standards 

10. MANUFACTURER'S NAME AND APPROVED
EQUIVALENTS: 
Any manufacturer’s names, trade names, brand names, 
information and/or catalog numbers listed in a specification are 
for information and not intended to limit competition unless 
otherwise indicated. The bidder may offer any brand for which 
he/she is an authorized representative, which meets or exceeds 
the bid specification for any item(s). If bids are based on 
equivalent products, indicate on the bid form the manufacturer's 
product name and reference number. Offeror shall submit with 
its proposal, cuts, sketches, and descriptive literature, and/or 
complete specifications. Reference to literature submitted with 
a previous bid will not satisfy this provision. The bidder shall 
explain in detail the reason(s) why the proposed equivalent will 
meet the specifications and not be considered an exception 
thereto. Bids that do not comply with these requirements, are 
subject to rejection. Bids lacking any written indication  of intent 
to quote an alternate brand will be received and considered 
in complete compliance with the specifications as listed on 
the bid form. The City's Purchasing Office is to be notified 
of any proposed changes in (a) materials used, (b) manufacturing 
process, or (c) construction. However, changes shall not be 
binding upon the City unless evidenced by a Change Notice 
issued and signed by the Purchasing Director or designated 
representative. 

11. DELIVERY:
All prices shall be F.O.B. Destination, Venice, Florida. 
Delivery date and warranties must be written out and submitted 
with bids. Delivery dates, as specified, must be met. 

12. ADDITIONAL PURCHASES ("PIGGY-BACK") BY
OTHER PUBLIC AGENCIES: 
The Successful Offeror, by submitting a bid, authorizes other 
Public Agencies to "Piggy-Back" or purchase equipment or 
services being proposed in this Request for Qualifications at 
prices bid unless otherwise noted on the proposal sheet. 



13. SUBMITTAL PREPARATION COST

The City shall not be liable for any expense incurred in 
connection with preparation of a submittal to this document. 
Offerors should prepare a straightforward and concise 
description of the Offeror’s ability to meet the requirements of 
this document. 

14. ACCURACY OF SUBMITTAL INFORMATION

Any Offeror, who states in their submittal any information that 
is determined to be substantially inaccurate, misleading, 
exaggerated, or incorrect, shall be disqualified from 
consideration. 

15. LICENSES

Licensed and Certified: Offeror’s, both corporate and individual, 
must be fully licensed and certified for the type of work to be 
performed in the state of Florida at the time of submittal and 
during the entire Contract time. 

16. LOCAL PREFERENCE- not applicable

16.1 Unless otherwise noted in the solicitation, preference 
shall be given to a “local business” in the awarding of any 
Invitation to Bid (ITB), Request for Proposal (RFP) or Request 
for Qualifications (RFQ) in accordance with Section 2-217 of 
the City of Venice’s Code. Local preference shall not apply to 
other types of solicitations unless explicitly stated in the subject 
solicitation. 

16.2 “Local business” means the vendor has paid a local 
business tax to either Sarasota, Manatee, DeSoto or Charlotte 
County, whichever county the vendor is located, if applicable 
prior to bid submission that authorizes the vendor to provide the 
commodities or services to be purchased, and maintains a 
permanent physical business address located within the limits of 
either Sarasota, Manatee, DeSoto or Charlotte County from 
which the vendor operates or performs business, and at which at 
least one full time employee is located. 

16.3 In addition, fifty percent (50%) or more of the 
employees based at the local business location must reside 
within Sarasota, Manatee, DeSoto or Charlotte County. 

16.4 In the event the local office is not the primary location of 
the vendor, at least ten percent (10%) of the vendor’s entire full- 
time employees must be based at the local office location. 
Alternatively, this requirement may be satisfied if at least one 
corporate officer, managing partner or principal owner of the 
vendor resides in Sarasota, Manatee, DeSoto or Charlotte 
County. 

16.5 Offerors wishing to be given  preference  as  a  local 
business must submit with their offer, all of the Local 
Preference documentation identified in the “Required Forms 
Section” of the solicitation. 

16.6 For local preference to be granted, the name  of  the 
company represented on the required forms must be the same as 
the name on the Local Preference documentation. 

16.7 Information regarding Sarasota County’s Local 
Business Tax can be found at 
www.sarasotataxcollector.governmax.com. 

16.8 In  case of a proposal  submitted  by more than  one 
entity, any one of those entities can qualify the proposal for the 
local preference. Sub-contractors or sub-consultants cannot 
qualify a proposal for local preference. 

17. POSTING OF NOTICE OF INTENT

A notice of intent for award will be posted for review by 
interested parties in City Hall and/or on the City’s website prior 
to submission through the appropriate approval process to the 
appropriate level for final approval of award. 

18. PUBLIC RECORDS/TABULATION

Submittals are public records, subject to the provisions of 
Chapters 119 and 120, Florida Statutes, but, as provided under 
statute, shall not be made public until such time as notice of a 
decision or intended decision is provided, or within thirty (30) 
days after the solicitation opening, whichever is earlier. A copy 
of the tabulation results will be forwarded upon receipt of a 
stamped, self-addressed envelope. An electronic tabulation will 
be posted on Demand Star at their Internet Website at 
http://www.demandstar.com/. 

19. RESERVED RIGHTS

19.1 The City reserves the right to waive formalities in any 
submittal, and to reject any or all submittals in whole or in part, 
with or without cause and/or to accept the submittal that in the 
City’s judgment will be in the best interest of the City. The City 
specifically reserves the right to reject any conditional submittal. 

19.2 To the extent permitted by applicable state and federal 
laws and regulations, City reserves the right to reject any and all 
submittals, to waive any and all informalities not  involving price, 
time or changes in the work with the Successful Offeror, and 
the right to disregard all nonconforming, non-responsive, 
unbalanced or conditional submittals. Submittals will be 
considered irregular and may be rejected, if they show serious 
omissions, alterations in form, additions not called for, 
conditions or unauthorized alterations, or irregularities of any 
kind. 

19.3 City reserves the right to reject the submittal of any 
Offeror if the City believes that it would not be in the best 
interest of the City to make an award to that Offeror, whether 
because the submittal is not responsive or the Offeror is 
unqualified or of doubtful financial ability or fails to meet any 
other pertinent standard or criteria established by City. 

19.4 The City reserves the right to terminate the contract with 
any vendor who fails to meet a deadline or shows incompetency. 

20. INDEMNIFICATION/HOLD HARMLESS

The Offeror shall indemnify and hold harmless the City and its 
officers and employees from liabilities, damages, losses, and 
costs, including, but not limited to, reasonable attorneys' fees, to 
the extent caused by the negligence, recklessness, or 
intentionally wrongful conduct of the Offeror and other persons 
employed or utilized by the Offeror in the performance of the 
contract. 

http://www.sarasotataxcollector.governmax.com/
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21. PUBLIC ENTITY CRIMES/NON-COLLUSIVE
AFFIDAVIT

21.1 Each Offeror shall complete the Non-Collusive Affidavit 
and the Public Entity Crimes Form and shall submit the forms 
with the submittal. CITY considers the failure of the Offeror to 
submit these documents to be a major irregularity and may be 
cause for rejection of their submittal. 

21.2 A person or affiliate who has been placed on the 
convicted vendor list following a conviction for a public entity 
crime may not submit a response on a contract to provide any 
goods or services to a public entity, may not submit a response 
on a contract with a public entity for the construction or repair of 
a public building or public work, may not submit responses on 
leases of real property to a public entity, may not be awarded or 
perform work as a Offeror, supplier, Sub-Offeror, or consultant 
under a contract with any public entity, and may not transact 
business with any public entity in excess of the threshold 
amount provided in Section 287, for CATEGORY TWO for a 
period of 36 months from the date of being placed on the 
convicted vendor list. 

21.3 Termination for Cause: Any Agreement with the City 
obtained in violation of this Section shall be subject to 
termination for cause. A Sub-Offeror who obtains a subcontract 
in violation of this Section shall be removed from the Project 
and promptly replaced by a Sub-Offeror acceptable to the City. 

22. GRATUITIES AND KICKBACKS

22.1 Gratuities: It is unethical for any person to offer, give, or 
agree to give any employee or for any employee to solicit, 
demand, accept or agree to accept from another person, a 
gratuity or an offer of employment in connection with any 
decision, approval, disapproval, recommendation, preparation of 
any part of program requirement or a purchase request, 
influencing the content of any specification or procurement 
standard, rendering of advice, investigation, audit, or in  any other 
advisory capacity in any proceeding or application, request for 
ruling, determination claim or controversy, or other particular 
matter, pertaining to any program requirement or an Agreement 
or subcontract, or to any solicitation or proposal therefore. 

22.2 Kickbacks: It shall be unethical for any payment, gratuity, 
or offer of employment to be made by or on behalf of a Sub- 
Offeror under a Contract to Offeror or higher tier Sub-Offeror 
any person associated therewith, as an inducement of the award 
of a subcontract or order. 

22.3 Contract Clause: The prohibition against gratuities and 
kickbacks prescribed in this section shall be conspicuously set 
forth in every Contract and subcontract and solicitation therefore. 

23. EQUAL EMPLOYMENT OPPORTUNITY
Offeror shall be in compliance with Executive Order 11426 Equal 
Opportunity as amended by Executive Order 11375, and 

as supplemented by the Department of Labor Regulations as 
applicable. 

24. CONFLICT OF INTEREST

No employee of an agency acting in his or her official capacity 
as a purchasing agent, or public officer acting in his or her 
official capacity, shall either directly or indirectly purchase, rent, 
or lease any realty, goods, or services for his or her own agency 
from any business entity of which the officer or employee or the 
officer's or employee's spouse or child is an officer, partner, 
director, or proprietor or in which such officer or employee or 
the officer's or employee's spouse or child, or any combination 
of them, has a material interest. Nor shall a public officer or 
employee, acting in a private capacity, rent, lease, or sell any 
realty, goods, or services to the officer's or employee's own 
agency, if he or she is a state officer or employee, or to any 
political subdivision or any agency thereof, if he or she is serving 
as an officer or employee of that political subdivision. The 
foregoing shall not apply to district offices maintained by 
legislators when such offices are located in the legislator's place 
of business or when such offices are on property wholly or 
partially owned by the legislator. This subsection shall not affect 
or be construed to prohibit contracts entered into prior to: 

October 1, 1975. 
Qualification for elective office. 
Appointment to public office. 
Beginning public employment 

25. DRUG FREE WORKPLACE:

The City of Venice has adopted a policy in observation of the 
Drug Free Work Place Act of 1988. Therefore, it is unlawful to 
manufacture, distribute, disperse, possess, or use any controlled 
substance in the City of Venice workplace. 

The City of Venice requests the attached Drug Free Workplace 
Affidavit to accompany your response. This form has been 
adopted by the City in accordance with the Drug Free Workplace 
Act. The City will not disqualify any respondent who does not 
concur with the affidavit. The Drug Free Workplace Affidavit 
is primarily used as tiebreaker when two or more separate entities 
have submitted proposals at the same price, terms and 
conditions. 

26. APPLICABLE LAWS

Interested parties are advised that all City contracts and/or 
documentation pertinent to this solicitation are subject in full or 
in part to all legal requirements provided in applicable City 
Ordinances, State Statutes, and Federal Regulations. Uniform 
Commercial Code, Chapter 672, Florida State Statutes shall 
prevail, as the basis for contractual obligations between the 
Offeror and the City for any terms and conditions  not specifically 
stated within the context of this contract. 

27. COMPETENT PERSONNEL

The Offeror agrees that it will endeavor to perform services in a 
manner consistent with that degree of care and skill ordinarily 
exercised by members of the engineering profession currently 
practicing under similar circumstances. 



28. EXAMINATION OF CONTRACT DOCUMENTS
AND SITE 

28.1 Before delivering a submittal, each Offeror must (a) 
consider federal, state and local laws, ordinances, rules and 
regulations that may in any manner affect cost, or performance 
of the work, (b) study and carefully correlate the Offeror's 
observations with the solicitation documents; and notify the 
Purchasing Manager of all conflicts, errors and discrepancies, if 
any, in the solicitation documents. 

28.2 The Offeror, by and through delivering a submittal, agrees 
that they shall be held responsible for having familiarized 
themselves with the nature and extent of any local conditions 
that may affect the services. 

29. SPECIFICATIONS

29.1 The apparent silence of the specification as to any detail, 
or the apparent omission from it of a detailed description 
concerning any point, shall be regarded as meaning that only the 
best commercial practice is to prevail and that only material and 
workmanship of the finest quality are to be used. All 
interpretations of the Specifications shall be made on the basis 
of this statement. 

29.2 For the purpose of evaluation, the Offeror must indicate 
any variance or exceptions to the stated Specifications, no matter 
how slight. Deviations should be explained in detail. Absence of 
variations and/or corrections will be interpreted to mean that the 
Offeror meets all the Specifications in every respect. 

30. CANCELLATION CLAUSE

Failure to comply with any of the terms, conditions, 
specifications and/or service requirements will be just cause for 
termination of this contract by a thirty (30) day written notice of 
intent forwarded to the successful Offeror. 

31. ACCEPTING CONTENT OF PROPOSAL

By delivering a submittal in response to this solicitation 
document, the Offeror certifies that they have fully read and 
understand the context of the solicitation document and have full 
knowledge of the scope, nature, and detailed requirements of 
services and/or commodities to be provided and performed. 
Submittals shall be returned in the sequential manner as 
requested in the “Submittal Format and Requirements” section 
of this solicitation. 

32. TAXES

The negotiated cost shall include all freight, handling, delivery, 
surcharges or other incidental charges that may be required to 
provide the services or deliver the commodities. The City of 
Venice is exempt from the payment of Federal and State taxes, 
including sales tax. Your cost proposal shall not include sales 
tax to be collected from the City. The City’s sales tax exemption 
is not available to you for items you purchase, regardless of 
whether these items will be transferred to the City. 

33. ASSIGNMENT

33.1 Successful Offeror shall not assign, transfer or subject 
the Contract or its rights, title or interests or obligations therein 
without City’s prior written approval. 

33.2 Violation of the terms of this paragraph shall constitute a 
breach of the Contract by Successful Offeror and City may, at its 
discretion, cancel the Contract and all rights, title and interest of 
Successful Offeror shall thereupon cease and terminate. 

34. SOLICITATION FORMS

34.1 The Offeror cannot meet a service or equipment 
requirement, then the phrase "not available" should be entered 
on the Proposal Form for that service requirement. In the case of 
a "not available" remark, the Offeror may offer an alternative 
service. Alternate submittals may be submitted for 
consideration. It will be at the City’s sole discretion to accept or 
reject any and all alternate submittals received. 

34.2 This solicitation presents the City's minimum requirements 
under present methods of operation. Responses to this request 
should address these requirements, but Offerors are encouraged 
to suggest any additional services or commodities, which in 
their opinion, would be in the best interest of the City. 

34.3 Submittals may be delivered, which deviate from the 
requirements herein, providing that they are clearly identified as 
alternate submittals and providing further that it can be 
demonstrated that stated requirements  are  substantially 
improved or are not compromised or prejudiced by such 
deviations; and, that it would be clearly in the interest of the 
City that an alternative proposal be considered. Such alternative 
proposals will be provisionally accepted for consideration, 
subject to the reserved right of the City to make the determination 
whether the above stated conditions for alternate proposals have 
been satisfied and subject further to the reserved right of the 
City to accept or reject these proposals upon the basis of the 
determination. 

35. DISCLOSURE – PUBLIC OFFICER, PUBLIC
EMPLOYEE OR ADVISORY BOARD MEMBER OF
CITY

35.1 Sections 112.313(3) and 112.313(7), Florida Statutes, 
prohibit any public officer, employee, or advisory board member 
of the City from holding any employment or contractual 
relationship with any business entity doing business with the 
City. 

Section 112.313(12) provides that a public officer, 
employee, or advisory board member will not be in violation of 
the prohibition if all three of the following conditions are met. 
The filing of the disclosure form with the Supervisor of 
Elections is the sole responsibility of the Proposer and must be 
filed prior to or at the time of submission of the proposal. A 
copy of the filed disclosure form shall be submitted as part of 
the proposal. 



35.2 Bid is awarded under a sealed, competitive Proposal to 
lowest or best Proposer system. Advisory board member is 
required to, prior to or at the time of the submission of the 
proposal, file a statement with the Supervisor of Elections, 
disclosing his interest and the nature of the intended business. 
The form is entitled "Form 3A Interest in Competitive Proposal 
for Public Business," a copy of which is available from the 
City's Procurement- Finance Department. 

35.3 The public officer, employee, or advisory board 
member, spouse, or child is required to have in no way used or 
attempted to use his influence to persuade a member of the City 
or any of its personnel to enter into such a contract other than by 
the mere submission of the proposal. 

35.4 The public officer, employee, or advisory board 
member, spouse, or child is required to have in no way 
participated in the determination of the Bid specifications or the 
determination of the lowest or best Proposer. 

36. BID PROTESTS
In any case where a bidder wishes to protest either the results of 
or the intended disposition of any bid, the bidder must: 

36.1 a written notice to the City Manager of the bidder’s 
intention to protest within one (1) business day of the bid 
opening or the City’s declaration of intent with regard to the 
disposition. Upon receipt of a protest, the bid process shall be 
suspended until the protest procedure herein described has been 
completed. 

36.2 Within five (5) days of filing the written notice of intent 
to protest, the protester shall file a formal written protest with 
the City Manager, acting as the bid protest officer, explaining in 
detail the nature of the protest and the grounds on which it is 
based. During this five-day period, the protester is encouraged to 
attempt to resolve the issue with the City’s Finance Department. 

36.3 The protester must include with the formal written protest 
a bid protest bond in the form of a certified check, cashier’s 
check or money order made payable to the city in an amount 
equal to five percent (5%) of the lowest acceptable bid. The 

bond will be deposited with the Cashier’s Office where it will be 
put into an account and the protester will receive a receipt. 

36.4 Upon timely receipt of the formal written protest and 
protest bond, the City must: 

(1) Issue formal findings of fact and a written decision with 
regard to the validity or non-validity of the formal written 
protest within ten (10) business days of the City’s receipt of 
the protest. 
(2) Within two (2) business days of receipt of the formal 

findings of fact and written decision, the City shall notify 
the protester of the decision of the bid protest officer. Such 
notification shall be transmitted via certified return receipt 
mail. 

36.5 Should the protest be found to be without merit or validity, 
the bid protest bond shall be forfeited to the City in its entirety, 
and the bid process may resume. If a decision favorable in whole 
or in part to the protest is rendered, a check for the full amount 
of the bond will be returned to the protester. 

37. SCRUTINIZED COMPANIES
Pursuant to Section 287.135, F.S., a company that, at the time of 
bidding or submitting a proposal for a new contract or renewal 
of an existing contract, is on the Scrutinized Companies with 
Activities in Sudan List or the Scrutinized Companies with 
Activities in the Iran Petroleum Energy Sector List, created 
pursuant to Section 215.473, F.S., is ineligible for, and may not 
bid on, submit a proposal for, or enter into or renew a contract 
with an agency or local governmental entity for goods or 
services of $1 million or more. Any contract with an agency or 
local governmental entity for goods or services of $1 million or 
more entered into or renewed on or after 1, 2011, must contain a 
provision that allows for the termination of such contract at the 
option of the awarding body if the company is found to have 
submitted a false certification as provided under Subsection 
287.135(5), F.S., or has been placed on either of the 
aforementioned lists. The City agrees to comply with the 
requirements of Section 287.135, F.S. in connection with the 
implementation of this Project. 



SECTION 2: SCOPE OF SERVICES 

INTRODUCTION 

The City of Venice is requesting proposals for consultant team services to perform Construction 
Engineering Inspection and Funding Compliance Management for the construction of the 
Downtown Roadway Corridor Improvement Project in the historical downtown district of 
the City of Venice in Sarasota  County, Florida.  Construction is scheduled to begin April 15, 
2018 with substantial completion by the end of November 2018.  Work schedule is 
accelerated to minimize impacts to the downtown, therefore, more than one inspector may be 
required and hours of availability shall be 24 hours/day, 7 days per week.  Consultant contract 
should anticipate contract close-out assistance through January 2019 for final close-out of the 
project.  

The scope of the Downtown Roadway Corridor Improvement Project includes complete 
infrastructure improvements within the downtown roadway corridors of the City of Venice.  The 
roadway corridors including the following: 

• Tampa Avenue W. – from Harbor Drive N. to N Tamiami Trail (US 41 Business)
• W. Venice Avenue - from Harbor Drive N. to N Tamiami Trail (US 41 Business)
• Miami Avenue W. - from Harbor Drive S. to N Tamiami Trail (US 41 Business)
• Nassau Street S. and N. – from Miami Avenue W. to Tampa Avenue W.
• Nokomis Avenue S. and N. – from Pensacola Road to Santa Maria Street

The infrastructure improvements include the following: roadway reconstruction, roadway 
pavement reclamation, storm inlets and piping including a large trunkline pipe (48”x76” elliptical 
and 60”) along Nokomis Avenue, extensive landscaping, irrigation, hardscaping including 
pavers, concrete sidewalks, curbs, signing/pavement markings, in-pavement lighting system and 
conduit/pull-boxes for future lighting replacement.  Work also includes traffic control, erosion 
control, utility coordination, survey layout and some water main relocation deflections.  The 
project is being funded by the City of Venice bond funds, One Cent Sales Tax, Stormwater 
Enterprise Funds and federal/state funds administered through the FDOT LAP and Economic 
Development Transportation Project Fund (EDTF) Program for off-system specific 
appropriations.  Copies of both Grant Agreements are attached as Attachment A and B. 

All construction work must be verified to comply with the Plans & Specifications and other 
requirements that are outlined in the bid documents for “ITB Number 3076-18 Downtown Road 
Corridor Improvements” which is available on DemandStar or by request.  The selected 
consultant shall verify the final version including all addendums for the Construction Contract 
and Grant terms including all addendums. 

PROJECT DESCRIPTION 

The selected consultant will perform management and oversight of the project and will provide 
administration, monitoring, reporting and ensure all performance and/or technical 
specifications for construction are being followed in accordance with the FDOT Construction 
Project Administration Manual: 
(http://www.dot.state.fl.us/construction/Manuals/cpam/CPAMManual.shtm).  The project is 
not on a State Highway System, however, it is state and federally funded. 

http://www.dot.state.fl.us/construction/Manuals/cpam/CPAMManual.shtm


All forms referenced below can be found at http://www.dot.state.fl.us/proceduraldocuments/ 

The Firm will be performing all of the tasks as the representative for the “Local Agency” 
in the grant agreements including serving as Resident Compliance Specialist and Contract 
Administrator.  Any reference to “Local Agency” will be performed by the CEI consultant.  A 
summary is provided below, however, careful review of the grant agreements, FDOT 
requirements and Contractor bid, plans and specifications must be conducted by the 
CEI consultant fully define scope of work. CEI shall provide assurances to the City that the 
Contractor and all tiers of subcontractors are in compliance with all FDOT LAP and FDOT 
EDTF requirements.

Construction Administration Requirements for Local Agencies (LAP Program) 
These requirements apply to Local Agencies operating under Local Agency Certification who 
choose to administer construction contracts. On the State Highway System, construction will 
be administered in accordance with the FDOT Construction Project Administration Manual. 
Materials will be inspected in accordance with the FDOT Sampling Testing and Reporting 
Guide by Material Description and the FDOT Materials Manual (Topic No. 675-000-000). Off 
the State Highway system, the Local Agency is encouraged to use these same standards. 
Federal aid projects are subject to EEO Compliance Reviews by FDOT.  Consultant shall be 
responsible for monitoring, tracking and verifying that required construction administration is 
completed.   

Preconstruction Requirements: 

1. Preconstruction Conference - After the contract is awarded the Consultant serving as the
Local Agency Project Engineer shall schedule and coordinate a conference with the contractor. 
He shall notify the City of Venice, District Local Agency Program Administrator, contractor, 
subcontractors, utilities, and other interested and involved parties of the time and place of the 
conference. Representatives of any concerned utility, law enforcement, and other interested 
parties should be invited to attend. The purpose of the conference is to discuss the project 
plans and specifications, any unusual conditions, federal or state requirements, EEO 
requirements, training (if applicable), and any other items that will result in better 
understanding among the involved parties. In addition, the contractor will discuss the schedule 
of operation, type and adequacy of equipment, sources of labor and labor requirements, 
maintenance of traffic, and precautions for the safety of employees and the public.  Coordinate 
pre-construction agenda with FDOT granting agencies and verify that dates are consistent with 
their attendance.   

2. Fully evaluate all grant requirements to verify that all compliance requirements are met.
Through the course of the project, all items that are required to be uploaded to LAPit or 
maintained for future compliance verification or audit shall be provided to the City Engineer. 

3. Coordinate with the Engineer of Record (EOR) regarding the review and approval of shop
drawings and substitution requests for substantial conformance with the design concept plans. 

4. Obtain copies of all subcontractor agreements to verify that FHA1273 is referenced and
included as an attachment to the contract. 

http://www.dot.state.fl.us/proceduraldocuments/


5. Pre-Activity Meetings -It may be desirable to hold separate conferences for some specialized
items of construction including contract and EEO compliance verification. 

6. Meeting Minutes - Minutes of the meeting shall be made and copies transmitted to the
District Local Agency Programs Administrator and each agency, organization, and firm that 
has involvement or interest in the project. 

7. Design Review - The Consultant serving as Local Agency shall review construction plans
and permits. 

8. Consultant shall develop a Communication Plan that includes a 24 hour call and e-mail
notification system to address resident and business concerns.  The consultant shall conduct 
door to door notification to businesses that will be directly impacted on a routine basis and 
provide weekly updates of proposed activities to the City Engineer, City PIO and Venice 
MainStreet.   Routine updates of work and any lane closures or detours shall be notified to the 
appropriate City staff and emergency responders. 

Requirements During Construction: 

1. Consultant serving as the Local Agency shall provide services to monitor the contractor’s on-
site construction operations and observe materials entering into the project work site as required 
to ensure the quality of workmanship and materials is such that the project will be completed in 
substantial conformity with the plans, specifications and other construction contract provisions. 
The Consultant serving as the Local Agency shall keep detailed records of the Contractor’s 
daily operations and significant events that affect the work and submit to the City.  Document 
significant changes to the project or field conditions including verifying that FDOT and City 
approval have been received prior to any changes to scope of work; assist in the interpretation 
of the plans, specifications and construction contract provisions,; make recommendations to the 
City to resolve disputes, which arise in relation to the construction contract.  In general, 
construction observations services by the Consultant shall be in accordance with the Florida 
Department of Transportation’s Construction Manual (CPAM).  Field inspectors shall be on-
site at all times when work is being performed unless arrangements have been made for City 
staff to monitor activities or inspection services is deemed not necessary due to the limited 
scope of work as approved in writing by the City.  This project will have portions that will 
operate 7 days per week, 24 hours per day that will need to be closely coordinated with the 
Contractor and City.  

2. Maintain Project Diary - The Consultant serving as Local Agency is responsible for
maintaining a project diary throughout the life of the construction project including the daily 
inspections and oversight of the project. The diary refers to all documents that present a recorded 
collection of events, data, occurrences, instructions, situations, circumstances and work 
performed each day during a construction project. Project Diary includes, Daily Report of 
Construction (FDOT Form No. 700-010-13), Engineer's Weekly Summary (FDOT Form No. 
700-010-14), and a Work Plan Controlling Item of Work (FDOT Form No. 700-010-15). 

3. Conduct Progress Meeting - The Consultant serving as Local Agency shall conduct weekly
or bi-weekly construction meetings with the Contractor, City and utility companies to 
discuss in detail the requirements and responsibilities for such items as Contractor’s 
responsibilities for shop drawing submittals, construction schedule, subcontractor 
schedules, maintenance of traffic, safety, grant compliance, etc.   The Consultant shall 
prepare minutes of the meetings and a list of attendees.  Meetings may be held at City Hall 



due to the close proximity to the site.  Minutes of the meetings shall be transmitted to the 
City, Contractor and any other interested parties.    

4. Monitor DBE Requirements - The Consultant must monitor the contractor to ensure that it

submits reports online. Each month the Contractor must report actual payments to all DBE 
subcontractors and suppliers. Reports shall be made through Equal Opportunity Reporting    
System (EOR): https://www3.dot.state.fl.us/EqualOpportunityCompliance and FHWA.
The Consultant is responsible for monitoring EEO and FHA requirements including verifying 
Davis-Bacon Wage Decision and providing the necessary verification documentation and 
assurances to the City for compiance including all audit requests.
5. Monitor Contract Wage Requirements - The Consultant serving as Local Agency shall
review and approve weekly certified payrolls for completeness and accuracy from the 
Contractor and all tier subconsultants including assurances of compliance.  Approved 
certified payrolls and any non-compliance notification shall be provided to the City via 
e-mail designated “Confidential” on a weekly basis.   
6. Monitor EEO Requirements - The Consultant serving as Local Agency must monitor the
contractor's performance to make sure they comply with its EEO policy. To accomplish this, 
the Consultant serving as Local Agency must designate an EEO Officer. The EEO Officer 
must conduct employee interviews (FOOT Form No. 700-010-63) with the contractor, maintain 
records and reports concerning the contractor's performance, and ensure that the local agency, 
itself, complies with its EEO policy. The Consultant serving as Local Agency should use the 
Equal Opportunity Contract Compliance Procedure (275-020-002-f) to monitor the contractor's 
performance.  The consultant shall provide assurances to the City that the contractor and 
subcontractor are in compliance. 

7. Material Approval- The source for each type of material must be approved by the
Consultant serving as Local Agency before the delivery is started. The source of material is 
pre-approved if it is on the current FOOT "Qualified Products List" (QPL) available at          
http://www2.dot.state.fl.us/SpecificationsEstimates/ProductEvaluation/QPL/QPLIndex.aspx. 
The QPL is published as an assurance that certain products and materials have a basic 
approval subject to additional testing of individual lots, batches or shipments to construction 
projects.  All Manufac turere Certificates that need to meet Buy America and American Iron and 
Steel shall be reviewed and approved by CEI and provided to the City.   The City has indicated 
that shop drawing review by the EOR may be initiated by the Contractor upon Notice of 
Intent to Award to allow additional time to prepare for construction start on April 15, 2018.  
Any shop drawings approved prior to execution of the CEI contract will be provided for 
inclusion in the overall project records documentation. 

8. Document Delivery of Materials - Consultant serving as acting as Local Agency will collect
all delivery tickets for asphalt concrete, Portland cement concrete, pipe or other batched or 
truck weighed material must be used to document the delivery of the material. These receipted 
tickets become a part of the final records.  Delivery tickets shall be coordinated to pay application 
to verify quantities are consistent and provided to the City Engineer with the reviewed pay 
applications.   

9. Acceptance Testing - Consultant serving as Local Agency staff or a private testing facility
employed by the Consultant serving as Local Agency shall perform acceptance sampling and 
testing on the job site. The Consultant serving as Local Agency should use these results to 
determine compliance with contract documents.   

https://www3.dot.state.fl.us/EqualOpportunityCompliance
http://www2.dot.state.fl.us/SpecificationsEstimates/ProductEvaluation/QPL/QPLIndex.aspx


10. Acceptance Testing of Structural Products - When structural products or components
such as precast concrete bridge beams, piles or drainage products or structural steel 
components such as bridge beams, sign structures, lighting structures, and traffic signal 
structures are fabricated in a plant remote from the immediate site of the project then 
acceptance sampling, testing and inspection must be performed in the plant by the Consultant 
serving as Local Agency staff (Local Agency's CEI included), another Local Agency, or a 
private testing facility employed by the agency. 

11. Independent Assurance Testing - The Consultant serving as Local Agency shall perform
independent assurance sampling and testing to check the reliability of the results obtained in 
acceptance sampling and testing. A prompt comparison of acceptance test results with 
independent assurance test results must be made by the Consultant serving as Local Agency. 
This comparison must be documented in the project records. If the comparison indicates a 
problem, either with the materials or with the testing methods, action must be taken 
immediately to resolve the problem. 

12. Document Progress Payments - The Consultant serving as Local Agency Project Engineer
must document the quantities shown on each monthly estimate to ensure payments are based 
on accurate measurements of work performed so that the contractor can be fairly compensated 
and so that public funds will not be expended on work that has not been done.  Contractors have 
been notified that billing must be consistent with the Bid Schedule provided in the RFP #3076-
18 to allow funding sources to be tracked.  Consultant shall verify the final Bid Schedule after all 
construction addendums have been issued to be used in tracking progress payments. 

13. Affidavits - Before any payment can be made, the Consultant serving as Local Agency
must ensure that the contractor submits monthly a Certification Disbursement of Previous 
Periodic Payment to Subcontractors (FDOT Form No. 700-010-38). 

14. Document Changes and Extra Work - Whenever a change in the contract is required, the
Consultant serving as Local Agency shall prepare a Supplemental Agreement and submit it to 
the approving authority for approval. The submittal shall include an explanation in sufficient 
detail so that everyone involved will understand the need for the change. A detailed justification 
of the cost associated with the change shall be included with the explanation. The format of 
FDOT Form No. 700-010-45 is recommended. 

15. Semifinal Inspection - The Consultant serving as Local Agency Project Engineer along with
City Staff and EOR will conduct a semifinal inspection within seven days after notice from the 
Contractor of presumptive completion of the entire project. If, at the semifinal inspection, all 
construction provided for and contemplated by the contract is found completed to the Project 
Engineer's satisfaction, such inspection shall constitute the final inspection. If, however, at 
any semifinal inspection any work is found unsatisfactory, in whole or in part, the Project 
Engineer shall give the Contractor the necessary instructions as to replacement of material 
and re-performance of work necessary for final completion. Upon satisfactory replacement 
of material and re-performance of such work, another inspection shall be made, which shall 
constitute the final inspection if the required material is found to have been replaced and the 
work completed satisfactorily. 



16. Final Inspection/ Final Acceptance - Whenever all materials have been furnished, all work
has been performed, and all punch list items have been satisfactorily addressed, the 
Consultant serving as Local 
Agency Project Engineer shall conduct the final inspection. When, upon completion of the 
final construction inspection, the work is found to be completed satisfactorily, the Local Agency 
Project Engineer shall give the Contractor written notice of final acceptance. The Consultant 
serving as Local Agency should complete the form, Final Inspection and Acceptance of 
Federal aid Project, (FDOT Form No. 525-010-42) for the City to send this form to the District 
Local Agency Program Administrator. When the Consultant serving as Local Agency submits 
its final invoice to FDOT, it should indicate that the project is complete. 

Post Construction Requirements: 

1. Final Estimate - The Consultant serving as Local Agency Project Engineer will prepare a
final estimate showing the value of the work. All prior estimates and payments shall be 
subject to correction in the final estimate and payment. The amount of this estimate, less any 
sums that may have been deducted or retained under the provisions of the contract, will be paid 
to the Contractor as soon as practicable after final acceptance of the work. 

2. Final Records - The Consultant serving as Local Agency Project Engineer must document
the work performed on the contract. Documentation consists of field books, inspector's record 
of field tests, Local Agency Project Engineer's and inspector's diaries, all invoices, weigh 
bills, truck measurements, quantity tickets, receiving reports, field office ledgers, mass 
diagrams, cross- sections, computer listings, and work profiles. Final Records shall be provided 
in both electronic and hard copy format.

3. Material Certification - The City will send a copy of the material certification to the District
Local Agency Program Administrator before the construct ion final invoice on the Local 
Agency Program Agreement will be paid.  The CEI will review final installed material list in 
accordance with American Iron and Steel and Buy America provisions and provide assurance 
documentation to the City.



SECTION 3: INSURANCE INFORMATION 

Before performing any work, the Contractor shall procure and maintain, during the life of the Contract, 
insurance listed below. The policies of insurance shall be primary and written on forms acceptable to the 
City and placed with insurance carriers approved and licensed by the Insurance Department in the State of 
Florida and meet a minimum financial AM Best and Company rating of no less than A: VII. No changes 
are to be made to these specifications without prior written specific approval by the City. 

1. The City of Venice is to be specifically included as an ADDITIONAL INSURED (with regards to
General Liability and Business Auto).

2. The City of Venice shall be named as Certificate Holder. Please Note that the Certificate Holder
should read as follows:

The City of Venice 
401 W. Venice Avenue 

Venice, FL 34285 

No City Division, Department, or individual name should appear on the certificate. NO OTHER 
FORMAT WILL BE ACCEPTABLE. 

3. The “Acord” certification of insurance form should be used.

4. Required Coverage

a) Commercial General Liability: including but not limited to bodily injury, property damage,
contractual liability, products and completed operations, and personal injury with limits of not less
than $1,000,000 per occurrence, $1,000,000 aggregate covering all work performed under this
Contract. Include broad form property damage (provide insurance for damage to property under the
care custody and control of the contractor)

b) Business Auto Policy: including bodily injury and property damage for all vehicles owned, leased,
hired and non-owned vehicles with limits of not less than $1,000,000 combined single limit covering
all work performed under this Contract.

c) Workers Compensation: Contractor will provide Workers Compensation Insurance on behalf of all
employees, including sub-contractors, who are to provide a service under this Contract, as required
under Florida Law, Chapter 440, and Employers Liability with limits of not less than $100,000 per
employee per accident; $500,000 disease aggregate; and $100,000 per employee per disease.

d) Professional Liability: with limits of not less than $1,000,000 for professional services rendered in
accordance with this contract. CONSULTANT shall maintain such insurance for at least two (2) years
from the termination of this contract and during this two (2) year period the CONSULTANT shall use
their best efforts to ensure that there is no change of the retroactive date on this insurance coverage. If
there is a change that reduces or restricts the coverage carried during the contract, the
CONSULTANT shall notify the City's Administrative Services Department within thirty (30) days of
the change.

5. Policy Form:

a) All policies required by this Contract, with the exception of Workers Compensation, or unless specific
approval is given by the City, are to be written on an occurrence basis, shall name the City of Venice, 
its Elected Officials, Officers, Agents, Employees as additional insured as their interest may appear 
under this Contract. Insurer(s), with the exception of Workers Compensation, shall agree to waive all 



rights of subrogation against the City of Venice, its Elected Officials, Officers, Agents, and 
Employees. 

b) Insurance requirements itemized in this Contract, and required of the Contractor, shall be provided on
behalf of all subcontractors to cover their operations performed under this Contract. The Contractor
shall be held responsible for any modifications, deviations, or omissions in these insurance
requirements as they apply to subcontractors.

c) Each insurance policy required by this Contract shall:

(1) apply separately to each insured against whom claim is made and suit is brought, except with
respect to limits of the insurer’s liability;

(2) be endorsed to state that coverage shall not be suspended, voided or canceled by either party
except after thirty (30) calendar days prior written notice by certified mail, return receipt requested,
has been given to the City of Venice’s Director of Administrative Services.

d) The City shall retain the right to review, at any time, coverage form, and amount of insurance.

e) The procuring of required policies of insurance shall not be construed to limit Contractor’s liability
nor to fulfill the indemnification provisions and requirements of this Contract.

f) The Contractor shall be solely responsible for payment of all premiums for insurance contributing to
the satisfaction of this Contract and shall be solely responsible for the payment of any deductible
and/or retention to which such policies are subject, whether or not the City is an insured under the
policy. In the event that claims in excess of the insured amounts provided herein are filed by reason
of operations under the contract, the amount excess of such claims, or any portion thereof, may be
withheld from any payment due or to become due to the contractor until such time the contractor shall
furnish additional security covering such claims as may be determined by the City.

g) Claims Made Policies will be accepted for professional and hazardous materials and such other risks
as are authorized by the City. All Claims Made Policies contributing to the satisfaction of the
insurance requirements herein shall have an extended reporting period option or automatic coverage
of not less than two years. If provided as an option, the Contractor agrees to purchase the extended
reporting period on cancellation or termination unless a new policy is affected with a retroactive date,
including at least the last policy year.

h) Certificates of Insurance evidencing Claims Made or Occurrence form coverage and conditions to this
Contract, as well as the City’s Bid Number and description of work, are to be furnished to the City’s 
Director of Administrative Services, 401 West Venice Avenue, Venice, FL 34285, ten (10) business 
days prior to commencement of work and a minimum of thirty (30) calendar days prior to expiration 
of the insurance policy. 

i) Notices of Accidents and Notices of Claims associated with work being performed under this Contract,
shall be provided to the Contractor’s insurance company and the City’s Director of Administrative
Services, as soon as practicable after notice to the insured.

j) All property losses shall be payable to, and adjusted with, the City.

END OF SECTION 



SECTION 4: SELECTION PROCESS 

RFQ SELECTION PROCEDURES 

Selection Process 
Selection of an Engineering Firm will adhere to the conditions of 287.055 Florida Statutes, 
the Consultant's Competitive Negotiations Act. A Selection Committee made up of 
members as described herein will review all responses to the RFQ, establish a shortlist, and 
may hear presentations by the Firms on the shortlist, rank the Firms, and present the 
rankings to the City Council for approval. Negotiations will begin with the top ranked 
firm(s). 

To determine the relative ability of each firm to provide the required services, the City shall 
consider as a minimum the criteria given below. The order of the format is important to 
facilitate an efficient and uniform review of the packages as provided for in the submission 
criteria. A list of the top ranked Firms will be established after detailed review of the 
qualifications. The Firms will be ranked using the qualifications criteria below. 

The following steps will be followed in the selection process: 
1. City management and staff will review each response that is submitted and

determine which ones are considered responsive to the RFQ.
2. The City staff tasked with the review of the responses to the RFQ will meet to

review, discuss, and independently score the responses in a publicly advertised
meeting using the selection criteria matrix attached.

3. The City will shortlist proposals shall interview no less than three (3)
shortlisted proposers before ranking the proposers.

4. City staff will negotiate a contract with the top ranked proposer. If staff is unable to
negotiate a satisfactory contract with one or more of the highest ranked firms,
negotiations will be terminated those firms and then negotiation with one or more
of the lower-ranked firms will proceed and so on in order of preference if needed.

5. The City Council will approve the final negotiated contract.

Selection Committee 
The City reserves the right to increase or decrease the number of individuals that are 
members of the Selection Committee and/or replace individuals as needed in order to 
assure meeting the schedule. However, no less than three (3) individuals will be used for 
shortlisting the RFQs received. The same individuals shall be utilized for the presentations, 
if necessary. However, if a conflict in schedule causes a change in personnel, the City 
reserves the right to proceed without that individual. It is the intention to utilize a Selection 
Committee during the presentations consisting of no less than three (3) individuals to hear 
the presentations. 



Scoring Method 
The scoring method for the RFQ will be based on the Required Response Format of the 
qualifications response. There will be no points given to the letter of interest. 

SELECTION CRITERIA 
WEIGHT 

% 

Project team organization chart, resumes, and key 
personnel experience. 40% 

Project team experience/references 30% 

Ability to perform the services expeditiously 20% 

Completeness of RFQ submittal 10% 

Totals 100% 

Project team organizational chart, resumes, and key personnel experience       40% 
This section requires that the project team organizational chart, resumes and key personnel 
experience make the lines of communication and responsibility very clear as well as who 
the Client Manager is. Maximum points will be given to key personnel experience that is 
relevant to CEI services for FDOT and federal project implemented under the LAP program.  
Resident compliance specialist will be required on the project. 

Project team experience/references 30% 
This section of the RFQ deals with relevant and related experience and qualifications. 
Maximum points will be given to projects where the related experience and qualifications 
of the firm correlates directly with the project team members per the organizational chart 
and their resumes. In addition, higher value will be given to work performed for 
governments of a similar size to the City of Venice on project of similar scope. Recent 
work experience will be weighted more heavily than historical experience. 

Provide a specific reference for contact by the City that can attest to the work performed by 
the consulting team member. One should anticipate that these references will be called and 
that the responses to these references will affect the awarding of points in this category. 

Ability to perform the services expeditiously at the request of the City.   20% 
Firms that have the ability to complete all the services in-house may be awarded more 
points than firms that require sub-consultants unless a compelling rationale is given as to 
why the diversified team approach is better for this particular project. Firms that do not 
adequately anticipate nor cover in-house all of the services required (such as resident 
compliance specialist, FDOT certified technicians, etc.) will receive less points than firms 
whose response properly identifies all the professional and construction inspection staff 
including resident compliance required to provide the scope of services. 



Completeness of RFQ submittal     10% 
RFQ packages must include adequate proof of insurance coverage for all team member 
firms and proof of professional registrations required to perform design and permitting 
activities required by the work and include all other required forms (such as the Drug Free 
Workplace Form, etc.). 

Other Considerations 
The City will allow an Additional Consideration Section for the applicants to present any 
other relevant information that they believe should be considered during the qualifications 
shortlisting process. This information can include a preliminary project approach, 
recommendation letters, color photos, or any other type of information that they feel should 
be taken into account during our selection process. 

Shortlisting and Notification 
Subsequent to selection and approval by the City, all respondents to this solicitation will be 
notified in writing regarding the selection of the top ranked Firms. 

Reuse of Design Ideas 
Upon submittal of proposals and oral presentations, all information becomes public information 
and the concepts or design ideas advanced by any Firm may be reused directly or indirectly by the 
City without any limitation or payment to the Firm. Granting the City the right to refuse documents 
contained in the presentation and proposal is a condition of presenting the proposals. 

Challenge of Notice of Intent to Award 
Any person adversely affected by the City's decision, or intended decision, on the award is entitled 
to challenge the award by filing a written notice of protest within 72 hours after the posting of the 
intent to award. A copy of the City’s protest procedures may be obtained through the Purchasing 
Department upon request. 

Rejection of Proposals 
The City of Venice reserves the right to waive minor proposal irregularities, and to reject any and 
all Proposals or parts thereof, or to accept the Proposal(s) or parts thereof, when considered by it to 
be in the best interest of the City. 



SECTION 6: SUBMISSIONS DETAILS 

REQUEST FOR QUALIFICATIONS (RFQ) RESPONSE & PROCEDURES 

Submittal Requirements 
Engineering Firms interested in being considered for this selection must submit one (1) original 
and five (5) copies of the Response Package using the forms provided. No electronic submittals 
of drawings or design concepts will be accepted. The qualifications submittal shall include the 
following required information. Submittals lacking the required elements listed below may be 
considered non-responsive, may lose points, or be disqualified at the discretion of the City 

Response Due Date 
Technical Proposals due no later than the date provided in the Request for Qualifications. 

Submittals are to be delivered to: 

Required Response Format 
Tab 1 

Tab 2 

Tab 3 

Tab 4 
Tab 5 

Tab 6 

City of Venice 
Procurement- Finance Department 

401 W. Venice Avenue – Purchasing - Room 204 
Venice, FL 34285 

One page Letter of Interest 
Project team organization chart, resumes, and key personnel experience. 
Project team experience/references 
Ability to perform the services expeditiously at the request of the City. 
Additional considerations 
Required Forms, Certificate of Insurance, Certifications. 

Questions during RFQ Phase 
Questions must be submitted in writing to pboers@venicegov.com or by fax to (941) 486-2790, 
Attn: Peter Boers, Purchasing Manager, for the City's consideration no later than February 21, 
2018. Responses will be provided in writing by and posted on www.demandstar.com for 
download and will also be available through the Purchasing office. 

Litigation Statement 
Contractors shall verify in writing that they have not been sued by or taken legal action against 
the City within the last 5 years. If either event has occurred, the Contractor is to provide 
documentation describing events. 

mailto:pboers@venicegov.com
http://www.demandstar.com/


Drug Free Workplace Act 
Contractors shall certify in writing to the City that they have established a drug free workplace. 

Conflict of Interest Statement 
Contractor verifies absence of or identifies up front any potential conflicts of interest. 

Public Entities Crimes (FS 287.133) 
A person or affiliate who has been placed on the convicted vendor list following a conviction for 
a public entity crime may not submit a bid on a contract to provide any goods or services to a 
public entity, may not submit a bid or proposal on a contract with a public entity for the 
construction or repair of a public building or public work, may not submit bids on leases of real 
property to a public entity, may not be awarded or perform work as a Contractor, Supplier, 
Subcontractor, or Design Firm under a contract with any public entity, and may not transact 
business with any public entity in excess of twenty-five thousand dollars ($25,000.00) for a 
period of 36 months from the date of being placed on the convicted vendor list. 

   Appendix A and E (Attachment C) 
 All contracts must include Appendix A and E and consultant must comply with all term included. 

Bonding Requirements 
No Bid Bond or Payment and Performance Bonds will be required. 

Required Forms 
Each respondent shall submit the required information form as attached: 

• Qualifications Statement,
• Project Team
• Public Entity Crimes Form,
• Drug Free Workplace Form,
• Indemnification/Hold Harmless Statement,
• Truth in Negotiation Certification FDOT Form #375-030-30
• Conflict of Interest Certification FDOT Form #375-030-50
• Certification Regarding Debarments, Suspension, Ineligibility and Voluntary Exclusion

FDOT Form #375-030-32,
• Certification for Disclosure of Lobbying Activities on Federal-Aid Contracts FDOT

Form #375-030-33
• Certification for Disclosure of Lobbying Activities on Federal-Aid Contracts FDOT

Form #375-030-34,
• FDOT Form #375-040-84 includes Title VI Non-Discrimination Contract Provisions,

Appendices A and E, DBE and EEO Contract Provision, and
• E-Verify

All Required forms are included in this package. 



APPENDIX 



SEALED REQUEST FOR QUALIFICATIONS 
CITY OF VENICE, FLORIDA 

QUALIFICATIONS STATEMENT 

The undersigned certifies under oath the truth and correctness of all statements and all answers to questions made hereinafter: 

SUBMITTED TO: CITY OF VENICE CHECK ONE: 
Procurement- Finance Department Corporation 
401 W. Venice Avenue Room # 204 Partnership
Venice, Florida 34285 Individual 

Joint Venture 
SUBMITTED BY: Other 

NAME: 
ADDRESS: 
PRINCIPLE OFFICE: 

1. State the true, exact, correct and complete legal name of the partnership, corporation, trade or fictitious name under
which you do business and the address of the place of business.

The correct name of the Proposer is:

The address of the principal place of business is:

2. If the Proposer is a corporation, answer the following:

3. If Proposer is an individual or partnership, answer the following:
a. Date of Organization:

b. Name, address and ownership units of all partners:

c. State whether general or limited partnership:

4. If Proposer is other than an individual, corporation, partnership, describe the organization and give the name and address
of principals:

a. Date of Incorporation:

b. State of Incorporation:

c. President’s Name:

d. Vice President’s Name:

e. Secretary’s Name:

f. Treasurer’s Name:

g. Name and address of Resident
Agent:
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5. If Proposer is operating under fictitious name, submit evidence of compliance with the Florida Fictitious Name Statute.

6. How many years has your organization been in business under its present business name?

a. Under what other former names has your organization operated?

ACKNOWLEDGEMENT 

State of  

County of 
SS. 

On this the  day of , 2018, before me, the undersigned Notary Public of the 
State of _, personally appeared and (Names of individual(s) 
who appeared before Notary) whose name(s) in/are Subscribed to within instrument, and he/she/they acknowledge that 
he/she/they executed it. 

NOTARY PUBLIC 
SEAL OF OFFICE: 

NOTARY PUBLIC, STATE OF FLORIDA 

 

(Name of Notary Public: Print, stamp, or type as commissioned) 

Personally known to me, or Produced Identification:  DID take an oath, or DID NOT take an oath 

THIS PAGE MUST BE COMPLETED & SUBMITTED WITH OFFER



PROJECT TEAM 

TEAM NAME:   

FEDERAL ID No.: 

Prime Role 
Name & City of Residence 
of Individual Assigned to 

the Project 

No. of 
Years 

Experience 

Education, 
Degree(s) 

Florida Active 
Registration Nos. 

Principle-in-Charge 

Project Manager 

Project Architect (or 
Engineer) 
Project Construction 
Administrator 
Other Key Member 

Other Key Member 

Sub-consultant Role 

Company Name and 
Address of Office 

Handling this Project 

Projected % of 
Overall Work 
on the Entire 

Project 

Name of 
Individual 
Assigned to 

Project 
Architecture 

Mechanical 
Engineering 
Electrical Engineering 

Structural Engineering 

Civil Engineering 

Landscape 
Architecture 
Geotechnical Engineer 

Other Key Member 

Other Key Member 

Other Key Member 
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PUBLIC ENTITY CRIME INFORMATION 

A person or affiliate who has been placed on the State of Florida’s convicted vendor list following a 
conviction for a public entity crime may not submit an RFQ proposal on a contract to provide any goods 
or services to a public entity, may not submit a response on a contract with a public entity for services in 
the construction or repair of a public building or public work, may not submit bids on leases of real 
property to a public entity, may not be awarded or perform work as a Contractor, supplier, Sub- 
Contractor, or Contractor under a contract with any public entity, and may not transact business with any 
public entity in excess of the threshold amount provided in Section 2876.017, for CATEGORY TWO 
for a period of 36 months from the date of being placed on the convicted vendor list. 

I, , being an authorized representative of the firm of 

,  located  at  City:   

State: Zip: , have read and understand the contents of the 

Public Entity Crime Information and of this formal RFQ package, hereby submit our proposal 

accordingly. 

Signature: Date: 

Phone: Fax: 

Federal ID#:  
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DRUG FREE WORKPLACE 

Preference shall be given to business with drug-free workplace programs. Whenever two or more RFQs, 
which are equal with qualifications and service, are received by the City for the procurement of 
commodities or contractual services, an RFQ received from a business that certifies that it has 
implemented a drug-free workplace program shall be given preference in the award process. In order to 
have a drug-free workplace program, your firm shall: 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the workplace and specifying the action
that will be taken against employees for violations of such prohibition.

2. Inform employees about the dangers of drug abuse in the workplace, the business’s policy of
maintaining a drug-free workplace, any programs, and the penalties that may be imposed upon
employees for drug abuse violations.

3. Give each employee engaged in providing the commodities or contractual services that are under an
RFQ, a copy of the statement specified in subsection (1).

4. In the statement specified in subsection (1), notify the employees that as a condition of working on
the commodities or contractual services that are under RFQ, the employee will abide by the terms of
the statement and will notify the employer of any conviction of, or plea of the United Sates or any
state, for a violation occurring in the workplace no later than five (5) days after such conviction.

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or
rehabilitation program if such is available in the employee’s community, by an employee who is so
convicted.

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation of
this section.

As the person authorized to sign the statement, I certify that this firm complies fully with the above 
requirements. 

Concur Variance 

Date Contractor’s Signature 
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INDEMNIFICATION/HOLD HARMLESS 

The elected firm shall indemnify and hold harmless the City and its officers and employees from liabilities, 
damages, losses, and costs, including, but not limited to, reasonable attorneys' fees, to the extent caused by 
the negligence, recklessness, or intentionally wrongful conduct of the elected firm and other persons employed 
or utilized by the elected firm in the performance of the contract. 

I, , being an authorized representative of the firm of 

located at City , State 

_, Zip Code Phone: Fax: 

. Having read and understood the contents above, hereby submit 

accordingly as of this Date, , 2018. 

Please Print Name 

Signature 

This signed document shall remain in effect for a period of one (1) year from the date of signature or for the contract 
period, whichever is longer. 
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STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

TRUTH IN NEGOTIATION CERTIFICATION 
375-030-30 

PROCUREMENT 
05/14 

Pursuant to Section 287.055(5)(a), Florida Statutes,  for any lump-sum or cost-plus-a-fixed fee 
professional services contract over the threshold amount provided in Section 287.017, Florida Statutes for 
CATEGORY FOUR, the Department of Transportation (Department) requires the Consultant to execute 
this certificate and include it with the submittal of the Technical Proposal, or as prescribed in the contract 
advertisement. 

The Consultant hereby certifies, covenants, and warrants that wage rates and other factual unit costs 
supporting the compensation for this project’s agreement are accurate, complete, and current at the time 
of contracting. 

The Consultant further agrees that the original agreement price and any additions thereto shall be 
adjusted to exclude any significant sums by which the Department determines the agreement price was 
increased due to inaccurate, incomplete, or noncurrent wage rates and other factual unit costs.  All such 
agreement adjustments shall be made within (1) year following the end of the contract.  For purposes of 
this certificate, the end of the agreement shall be deemed to be the date of final billing or acceptance of 
the work by the Department, whichever is later. 

  Name of Consultant  

By: 
Date
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STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

CONFLICT OF INTEREST/CONFIDENTIALITY CERTIFICATION 
FOR CONSULTANT/CONTRACTOR/TECHNICAL ADVISORS 

375-030-50 
PROCUREMENT 

OGC – 03/17 

I certify that I have no present conflict of interest, that I have no knowledge of any conflict of interest that my firm may have, and that I 
will recuse myself from any capacity of decision making, approval, disapproval, or recommendation on any contract if I have a conflict of 
interest or a potential conflict of interest. 

Consultants/Contractors are expected to safeguard their ability to make objective, fair, and impartial decisions when performing work for 
the Department, and therefore may not accept benefits of any sort under circumstances in which it could be inferred by a reasonable 
observer that the benefit was intended to influence a pending or future decision of theirs, or to reward a past decision. Consultants 
performing work for the Department should avoid any conduct (whether in the context of business, financial, or social relationships) 
which might undermine the public trust, whether or not that conduct is unethical or lends itself to the appearance of ethical impropriety. 

I will maintain the confidentiality of all information not made public by the Florida Department of Transportation (“Department”) related to 
the procurement of the above-referenced (“Project”) that I gain access to as a result of my involvement with the Project (“Procurement 
Information”). I understand that Procurement Information includes, but is not limited to, documents prepared by or for the Department 
related to procurement of the Project. I also understand that Procurement Information includes, but is not limited to, documents 
submitted to the Department by entities seeking an award of the Project (“Proposers”). I understand that Procurement Information may 
include documents submitted by Proposers related to letters of response/letters of interest, technical proposals, price proposals, 
financial proposals, and information shared during exempt meetings. I also understand that Procurement Information may also include 
documents that evaluate or review documents submitted by Proposers, and information regarding Project cost estimates. I also agree 
not to discuss the Project with anyone who is a member of or acting on behalf of a Proposer. 

Unless so ordered by a court of competent jurisdiction or an opinion of the Office of the Florida Attorney General, I will not divulge any 
Procurement Information except to individuals who have executed a Conflict of Interest/Confidentiality Certification which has been 
approved by the Department (“Project Personnel”). I understand that a list of Project Personnel will be maintained by Department.  If I 
am contacted by any member of the public or the media with a request for Procurement Information, I will promptly forward such 
request to the Department's Procurement Office. I will also maintain security and control over all documents containing Procurement 
Information which are in my custody. 

I agree not to solicit or accept gratuities, unwarranted privileges or exemptions, favors, or anything of value from any firm under 
consideration for an agreement associated with the Project, and I recognize that doing so may be contrary to statutes, ordinances, and 
rules governing or applicable to the Department or may otherwise be a violation of the law. 

I agree not to engage in bid tampering, pursuant to Section 838.22, Florida Statutes. 

I realize that violation of the above mentioned standards could result in the termination of my work for the Department.   I further realize 
that violation of the above mentioned statute would be punishable in accordance with Section 838.22, Florida Statutes.. 

Advertisement No./ 
Solicitation No 

Description Financial Project Number(s) 

Each undersigned individual agrees to the terms of this Conflict of Interest/Confidentiality Certification. 

Printed Names Signatures Date 
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STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
INELIGIBILITY AND VOLUNTARY EXCLUSION-  

LOWER TIER COVERED TRANSACTIONS FOR FEDERAL AID CONTRACTS 

(Compliance with 2 CFR Parts 180 and 1200) 

375-030-32 
PROCUREMENT 

 11/15 

It is certified that neither the below identified firm nor its principals are presently suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from participation in this transaction by any federal department or agency. 

Name of Consultant/Contractor:  

By:  

Date:  

Title:  

Instructions for Certification 

Instructions for Certification - Lower Tier Participants: 
(Applicable to all subcontracts, purchase orders and other lower tier transactions requiring prior FHWA approval or estimated to 
cost $25,000 or more - 2 CFR Parts 180 and 1200) 
a. By signing and submitting this proposal, the prospective lower tier is providing the certification set out below.

b. The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was
entered into. If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in 
addition to other remedies available to the Federal Government, the department, or agency with which this transaction originated 
may pursue available remedies, including suspension and/or debarment. 

c. The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is submitted if
at any time the prospective lower tier participant learns that its certification was erroneous by reason of changed circumstances. 

d. The terms "covered transaction," "debarred," "suspended," "ineligible," "participant," "person," "principal," and "voluntarily
excluded," as used in this clause, are defined in 2 CFR Parts 180 and 1200. You may contact the person to which this proposal 
is submitted for assistance in obtaining a copy of those regulations. “First Tier Covered Transactions” refers to any covered 
transaction between a grantee or subgrantee of Federal funds and a participant (such as the prime or general contract). “Lower 
Tier Covered Transactions” refers to any covered transaction under a First Tier Covered Transaction (such as subcontracts). 
“First Tier Participant” refers to the participant who has entered into a covered transaction with a grantee or subgrantee of 
Federal funds (such as the prime or general contractor). “Lower Tier Participant” refers any participant who has entered into a 
covered transaction with a First Tier Participant or other Lower Tier Participants (such as subcontractors and suppliers). 

e. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered transaction be
entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, 
declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department or 
agency with which this transaction originated. 

f. The prospective lower tier participant further agrees by submitting this proposal that it will include this clause titled
"Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-Lower Tier Covered Transaction," without 
modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions exceeding the 
$25,000 threshold. 

g. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered
transaction that is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that 
the certification is erroneous. A participant is responsible for ensuring that its principals are not suspended, debarred, or 
otherwise ineligible to participate in covered transactions. To verify the eligibility of its principals, as well as the eligibility of any 
lower tier prospective participants, each participant may, but is not required to, check the Excluded Parties List System website 
(https://www.epls.gov/), which is compiled by the General Services Administration. 

h. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in
good faith the certification required by this clause. The knowledge and information of participant is not required to exceed that 
which is normally possessed by a prudent person in the ordinary course of business dealings. 

i. Except for transactions authorized under paragraph e of these instructions, if a participant in a covered transaction knowingly
enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from 
participation in this transaction, in addition to other remedies available to the Federal Government, the department or agency 
with which this transaction originated may pursue available remedies, including suspension and/or debarment. 
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STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

CERTIFICATION FOR DISCLOSURE OF LOBBYING ACTIVITIES 
ON FEDERAL-AID CONTRACTS 

(Compliance with 49CFR, Section 20.100 (b)) 

375-030-33 
PROCUREMENT 

10/01

The prospective participant certifies, by signing this certification, that to the best of his or her knowledge 
and belief: 

(1)  No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any federal agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any federal contract, the making of any federal grant, the making of any 
federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any federal contract, grant, loan, or cooperative agreement. 

(2)  If any funds other than federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any federal agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with this federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and 
submit Standard Form-LLL, "Disclosure of Lobbying Activities", in accordance with its instructions.  
(Standard Form-LLL can be obtained from the Florida Department of Transportation's Professional 
Services Administrator or Procurement Office.) 

This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into.  Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for 
each such failure. 

The prospective participant also agrees by submitting his or her proposal that he or she shall require that 
the language of this certification be included in all lower tier subcontracts, which exceed $100,000 and 
that all such subrecipients shall certify and disclose accordingly. 

Name of Consultant:   

By:        Date:  

Authorized Signature:  

Title:     
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STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

DISCLOSURE OF LOBBYING ACTIVITIES 
375-030-34 

PROCUREMENT 
 02/16 

Is this form applicable to your firm? 

If no, then please complete section 4 
below for “Prime” 

  YES     NO 

1. Type of Federal Action:
a. contract
b. grant
c. cooperative agreement
d. loan
e. loan guarantee
f. loan insurance

2. Status of Federal Action:
a. bid/offer/application
b. initial award
c. post-award

3. Report Type:
a. initial filing
b. material change

   For Material Change Only: 
    Year:    Quarter: 

    Date of last report:   

    (mm/dd/yyyy)     

4. Name and Address of Reporting Entity:
  Prime    Subawardee 

 Tier , if known: 

Congressional District, if known: 4c 

5. If Reporting Entity in No. 4 is a Subawardee, Enter Name and
Address of Prime: 

Congressional District, if known: 

6. Federal Department/Agency: 7. Federal Program Name/Description:

CFDA Number, if applicable: 

8. Federal Action Number, if known: 9. Award Amount, if known:

$ 

10. a. Name and Address of Lobbying Registrant 
(if individual, last name, first name, MI): 

b. Individuals Performing Services (including address if
   different from No. 10a)  
   (last name, first name, MI): 

11. Information requested through this form is authorized by title 31

U.S.C. section 1352. This disclosure of lobbying activities is a
material representation of fact upon which reliance was placed
by the tier above when this transaction was made or entered
into. This disclosure is required pursuant to 31 U.S.C. 1352.
This information will be available for public inspection. Any
person who fails to file the required disclosure shall be subject
to a civil penalty of not less than $10,000 and not more than
$100,000 for each such failure.

Signature: ____________________________________________ 

Print Name: 

Title: 

Telephone No.:   Date (mm/dd/yyyy): 

Federal Use Only: 
Authorized for Local Reproduction 
Standard Form LLL (Rev. 7-97)  
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375-030-34 
PROCUREMENT 

 04/14 
Page 2 of 2 

INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the 
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. 
section 1352. The filing of a form is required for each payment or agreement to make  payment to any lobbying entity for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action. Complete 
all items that apply for both the initial filing and material change report. Refer to the implementing guidance published by 
the Office of Management and Budget for additional information.  

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the
outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a followup report caused by a material change to the
information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last
previously submitted report by this reporting entity for this covered Federal action.

4. Enter the fullname, address, city, State and zip code of the reporting entity. Include Congressional District, if
known. Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime
or subaward recipient. Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.
Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5. If the organization filing the report in item 4 checks "Subawardee," then enter the full name, address, city, State
and zip code of the prime Federal recipient. Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational
level below agency name, if known. For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full
Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan
commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g.,
Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number; the contract,
grant, or loan award number; the application/proposal control number assigned by the Federal agency). Include
prefixes, e.g., "RFP-DE-90-001."

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter
the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying
Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal 
action.  

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). 
Enter Last Name, First Name, and Middle Initial (MI). 

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a  

valid OMB Control Number. The valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this  

collection of information is estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, 

gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding the burden  

estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and  

Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503. 
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TERMS FOR FEDERAL AID CONTRACTS (APPENDIX I):

The following terms apply to all contracts in which it is indicated that the services involve the expenditure of federal funds:

A. It is understood and agreed that all rights of the Local Agency relating to inspection, review, approval, patents,
copyrights, and audit of the work, tracing, plans, specifications, maps, data, and cost records relating to this
Agreement shall also be reserved and held by authorized representatives of the United States of America.

B. All tracings, plans, specifications, maps, computer files and/or reports prepared or obtained under this Agreement, as
well as all data collected, together with summaries and charts derived therefrom, will be considered works made for
hire and will become the property of the Agency upon completion or termination without restriction or limitation on
their use and will be made available, upon request, to the Agency at any time during the performance of such
services and/or completion or termination of this Agreement.  Upon delivery to the Agency of said document(s), the
Agency will become the custodian thereof in accordance with Chapter 119, Florida Statutes.  The Consultant will not
copyright any material and products or patent any invention developed under this agreement.  The Agency will have
the right to visit the site for inspection of the work and the products of the Consultant at any time.

C. It is understood and agreed that, in order to permit federal participation, no supplemental agreement of any nature
may be entered into by the parties hereto with regard to the work to be performed hereunder without the approval of
the U.S. Department of Transportation, anything to the contrary in this Agreement not withstanding.

D. The consultant shall provide access by the Florida Department of Transportation (recipient), the Agency
(subrecipient), the Federal Highway Administration, the U.S. Department of Transportation’s Inspector General, the
Comptroller General of the United States, or any of their duly authorized representatives to any books, documents,
papers, and records of the consultant which are directly pertinent to that specific contract for the purpose of making
audit, examination, excerpts, and transcriptions.

E. Compliance with Regulations: The Consultant shall comply with the Regulations: relative to nondiscrimination in
Federally-assisted programs of the U.S. Department of Transportation Title 49, Code of Federal Regulations, Part
21, as they may be amended from time to time, (hereinafter referred to as the Regulations), which are herein
incorporated by reference and made a part of this Agreement.

F. Nondiscrimination:  The Consultant, with regard to the work performed during the contract, shall not discriminate on
the basis of race, color, national origin, sex, age, disability, religion or family status in the selection and retention of
subcontractors, including procurements of material and leases of equipment.  The Consultant shall not participate
either directly or indirectly in the discrimination prohibited by Section 21.5 of the Regulations, including employment
practices when the contract covers a program set forth in Appendix B of the Regulations.

G. Solicitations for Subcontracts, Including Procurements of Materials and Equipment:  In all solicitations made by the
Consultant, either by competitive bidding or negotiation for work to be performed under a subcontract, including
procurements of materials and leases of equipment, each potential subcontractor or supplier shall be notified by the
Consultant of the Consultant's obligations under this contract and the Regulations relative to nondiscrimination on
the basis of race, color, national origin, sex, age, disability, religion or family status.

H. Information and Reports: The Consultant will provide all information and reports required by the Regulations, or
directives issued pursuant thereto, and shall permit access to its books, records, accounts, other sources of
information, and its facilities as may be determined by the Local Agency, Florida Department of Transportation, Federal
Highway Administration, Federal Transit Administration, Federal Aviation Administration, and/or Federal Motor Carrier
Safety Administration to be pertinent to ascertain compliance with such Regulations, orders and instructions.  Where
any information required of the Consultant is in the exclusive possession of another who fails or refuses to furnish this
information, the Consultant shall so certify to the Local Agency, Florida Department of Transportation, Federal Highway
Administration, Federal Transit Administration, Federal Aviation Administration, and/or the Federal Motor Carrier Safety
Administration as appropriate, and shall set forth what efforts it has made to obtain the information.

I. Sanctions for Noncompliance: In the event of the Consultant's noncompliance with the nondiscrimination provisions
of this contract, the Local Agency shall impose such contract sanctions as it or the Florida Department of
Transportation, Federal Transit Administration, Federal Aviation Administration, and/or Federal Motor Carrier Safety
Administration may determine to be appropriate, including, but not limited to,

1. withholding of payments to the Consultant under the contract until the Consultant complies and/or

2. cancellation, termination or suspension of the contract, in whole or in part.

J. Incorporation or Provisions: The Consultant will include the provisions of Paragraph C through K in every subcontract,
including procurements of materials and leases of equipment unless exempt by the Regulations, order, or instructions
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issued pursuant thereto. The Consultant shall take such action with respect to any subcontract or procurement as the
Local Agency, Florida Department of Transportation, Federal Highway Administration, Federal Transit Administration,
Federal Aviation Administration, and/or the Federal Motor Carrier Safety Administration may direct as a means of
enforcing such provisions, including sanctions for noncompliance.  In the event a Consultant becomes involved in, or is
threatened with, litigation with a subconsultant or supplier as a result of such direction, the Consultant may request the
Local Agency to enter into such litigation to protect the interests of the Local Agency, and, in addition, the Consultant
may request the United States to enter into such litigation to protect the interests of the United States.

K. Compliance with Nondiscrimination Statutes and Authorities: Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq.,
78 stat. 252), (prohibits discrimination on the basis of race, color, national origin); and 49 CFR Part 21; The Uniform Relocation
Assistance and Real Property Acquisition Policies Act of 1970, (42 U.S.C. § 4601), (prohibits unfair treatment of persons
displaced or whose property has been acquired because of Federal or Federal-aid programs and projects);  Federal-Aid
Highway Act of 1973, (23 U.S.C. § 324 et seq.), (prohibits discrimination on the basis of sex); Section 504 of the Rehabilitation
Act of 1973, (29 U.S.C. § 794 et seq.), as amended, (prohibits discrimination on the basis of disability); and 49 CFR Part 27;
The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits discrimination on the basis of age);
Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as amended, (prohibits discrimination based on
race, creed, color, national origin, or sex); The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope,
coverage and applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975 and Section 504 of
the Rehabilitation Act of 1973, by expanding the definition of the terms “programs or activities” to include all of the programs 
or activities of the Federal-aid recipients, sub-recipients and contractors, whether such programs or activities are Federally
funded or not); Titles II and III of the Americans with Disabilities Act, which prohibit discrimination on the basis of disability in
the operation of public entities, public and private transportation systems, places of public accommodation, and certain testing
entities (42 U.S.C. §§ 12131 -- 12189) as implemented by Department of Transportation regulations at 49 C.F.R. parts 37 and
38; The Federal Aviation Administration’s Non-discrimination statute (49 U.S.C. § 47123) (prohibits discrimination on the basis
of race, color, national origin, and sex); Executive Order 12898, Federal Actions to Address Environmental Justice in Minority
Populations and Low-Income Populations, which ensures non-discrimination against minority populations by discouraging
programs, policies, and activities with disproportionately high and adverse human health or environmental effects on minority
and low-income populations; Executive Order 13166, Improving Access to Services for Persons with Limited English
Proficiency, and resulting agency guidance, national origin discrimination includes discrimination because of limited English
proficiency (LEP).  To ensure compliance with Title VI, you must take reasonable steps to ensure that LEP persons have
meaningful access to your programs (70 Fed. Reg. at 74087 to 74100); Title IX of the Education Amendments of 1972, as
amended, which prohibits you from discriminating because of sex in education programs or activities (20 U.S.C. 1681 et seq).

L. Interest of Members of Congress:  No member of or delegate to the Congress of the United States will be admitted
to any share or part of this contract or to any benefit arising therefrom.

M. Interest of Public Officials: No member, officer, or employee of the public body or of a local public body during his
tenure or for one year thereafter shall have any interest, direct or indirect, in this contract or the proceeds thereof.  For
purposes of this provision, public body shall include municipalities and other political subdivisions of States; and public
corporations, boards, and commissions established under the laws of any State.

N. Participation by Disadvantaged Business Enterprises:  The Consultant shall agree to abide by the following
statement from 49 CFR 26.13(b). This statement shall be included in all subsequent agreements between the
Consultant and any subconsultant or contractor.

1. The Consultant, sub recipient or subcontractor shall not discriminate on the basis of race, color, national
origin, or sex in the performance of this contract.  The contractor shall carry out applicable requirements of 49
CFR Part 26 in the award and administration of DOT-assisted contracts.  Failure by the Consultant to carry
out these requirements is a material breach of this contract, which may result in termination of this contract or
other such remedy as the recipient deems appropriate.

O. It is mutually understood and agreed that the willful falsification, distortion or misrepresentation with respect to any facts
related to the project(s) described in this Agreement is a violation of the Federal Law. Accordingly, United States Code,
Title 18, Section 1020, is hereby incorporated by reference and made a part of this Agreement.

P. It is understood and agreed that if the Consultant at any time learns that the certification it provided the Local Agency
in compliance with 49 CFR, Section 26.51, was erroneous when submitted or has become erroneous by reason of
changed circumstances, the Consultant shall provide immediate written notice to the Local Agency. It is further
agreed that the clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transaction" as set forth in 49 CFR, Section 29.510, shall be included by the Consultant in all
lower tier covered transactions and in all aforementioned federal regulation.

Q. The Local Agency hereby certifies that neither the consultant nor the consultant's representative has been required
by the Local Agency, directly or indirectly as an express or implied condition in connection with obtaining or carrying
out this contract, to
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1. employ or retain, or agree to employ or retain, any firm or person, or

2. pay, or agree to pay, to any firm, person, or organization, any fee, contribution, donation, or consideration of
any kind;

The Local Agency further acknowledges that this agreement will be furnished to a federal agency, in connection
with this contract involving participation of Federal-Aid funds, and is subject to applicable State and Federal Laws,
both criminal and civil.

R. The Consultant hereby certifies that it has not:

1. employed or retained for a commission, percentage, brokerage, contingent fee, or other consideration, any
firm or person (other than a bona fide employee working solely for the above contractor) to solicit or secure
this contract;

2. agreed, as an express or implied condition for obtaining this contract, to employ or retain the services of any
firm or person in connection with carrying out this contract; or

3. paid, or agreed to pay, to any firm, organization or person (other than a bona fide employee working solely for
the above contractor) any fee contribution, donation, or consideration of any kind for, or in connection with,
procuring or carrying out the contract.

The consultant further acknowledges that this agreement will be furnished to the Local Agency, the State of
Florida Department of Transportation and a federal agency in connection with this contract involving participation
of Federal-Aid funds, and is subject to applicable State and Federal Laws, both criminal and civil.

S. The Consultant shall utilize the U.S. Department of Homeland Security’s E-Verify system to verify the employment
eligibility of all new employees hired by the Contractor during the term of the Contract and shall expressly require any
subcontractors performing work or providing services pursuant to the Contract to likewise utilize the U.S. Department
of Homeland Security’s E-Verify system to verify the employment eligibility of all new employees hired by the
subcontractor during the Contract term.

___________________________________    Accept FDOT Form #375-040-84 Requirements
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STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

E-VERIFY 
375-040-68 

PROCUREMENT 
01/11 

Contract         No: 
Financial Project        No(s):  
Project Description: 

Vendor/Consultant acknowledges and agrees to the following: 

Vendor/Consultant shall utilize the U.S. Department of Homeland Security’s E-Verify 
system, in accordance with the terms governing use of the system, to confirm the 
employment eligibility of; 

1. all persons employed by the Vendor/Consultant during the term of the
Contract to perform employment duties within Florida; and

2. all persons, including subcontractors, assigned by the Vendor/Consultant to
perform work pursuant to the contract with the Department.

Company/Firm:    
Authorized Signature:  
Title: Date:  
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AGREEMENT FOR CONSULTANT SERVICES 

This Agreement for Consultant Services (“Agreement”) is made this ______ day of 

__________________, 2018, between the City of Venice, a Florida municipal 

corporation (“City”), and, _________________________ , a Florida Corporation authorized 

to work in the State of Florida (“Consultant”). 

WITNESSTH: 

WHEREAS the OWNER desires Construction Engineering Inspection/Management Services 

(CEI) for the Downtown Roadway Corridor Improvements Project, and the CONSULTANT 

is willing to perform those services. 

THEREFORE, in consideration of the premises and agreements contained herein, the parties 

agree as follows: 

ARTICLE I 

Description of 
Project 

The Consultant services to perform Construction Engineering Inspection Services for the 
construction of the Downtown Roadway Corridor Improvements Project in the City of Venice, 
Sarasota County. The construction work includes reconstruction of the downtown roadway 
corridors including Tampa, Venice and Miami Avenues between Harbor D. and US 41 Business, 
Nassau Street from Miami to Tampa Avenues and Nokomis from Pensacola Road to Santa Maria 
Street.  The infrastructure improvements include the following: roadway reconstruction, roadway 
pavement reclamation, storm inlets and piping including a large trunkline pipe (48”x76” elliptical 
and 60”) along Nokomis Avenue, extensive landscaping, irrigation, hardscaping including 
pavers, concrete sidewalks, curbs, signing/pavement markings, in-pavement lighting system and 
conduit/pull-boxes for future lighting replacement.  Work also includes traffic control, erosion 
control, utility coordination, survey layout and some water main relocation deflections.  The 
project is being funded by the City of Venice bond funds, One Cent Sales Tax, Stormwater 
Enterprise Funds and federal/state funds administered through the FDOT LAP and Economic 
Development Transportation Project Fund (EDTF) Program for off-system specific 
appropriations. 



Preconstruction Requirements: 

1. Preconstruction Conference
2. Grant Compliance
3. Shop Drawings
4. Subcontractor Agreement Compliance
5. Pre-Activity Meetings
6. Meeting Minutes
7. Design Review
8. Communication Plan

Requirements During Construction: 

1. Serve as Local Agency to Oversee Construction and Compliance
2. Maintain Project Diary
3. Conduct Progress Meeting
4. Monitor DBE Requirements
5. Monitor Contract Wage Requirements and compliance with Davis-Bacon Act
6. Monitor EEO
7. Material Approval
8. Document Delivery of Materials

Monitor, review and approve American Iron and Steel & Buy America manufacturerer certifications9.
Acceptance Testing10.

 Acceptance Testing of Structural Products11.
Independent Assurance Testing12.
Document Progress Payments13.
Affidavits14.
Document Changes and Extra Work15.
Semifinal Inspection16.

17. Final Inspection/ Final Acceptance

Post Construction Requirements: 

1. Final Estimate
2. Final Records
3. Material Certification

ARTICLE II 

Term 

The Agreement shall commence immediately upon execution by both the City and the Consultant and shall 

continue through completion and acceptance of the Study unless Agreement is otherwise terminated as 

provided for herein.  



ARTICLE III 

Consultant’s Scope of Services 

The Consultant shall perform the Services relevant to the Study in accordance with the terms and conditions 

set forth herein, and as provided in the Scope of Services contained in Article I and Consultant’s proposal 

submittal, which is attached to this Agreement and by this reference made a part of it as Exhibit D. 

ARTICLE IV 

Changes in Scope 

If changes occur to the Consultant’s Scope of Services, a supplemental addendum or amendment to this 

Agreement shall be negotiated at the request of either party. 

ARTICLE V 

Consultant’s Fee 

As compensation for the Services as described in Exhibit A of this Agreement and as set forth in Article I 

herein, the Consultant shall be paid a “Basic Fee”, which shall constitute full and complete payment for the 

Services and all expenditures that may be made and expenses incurred, except as otherwise expressly 

provided in this Agreement. The Basic Fee shall be a Not-to-Exceed amount of _________________ 

00/100’s (_______________) for the Services as described herein.  

Payment Schedule for Basic Fee. 

The Basic Fee shall be paid in installments as the Consultant’s work progresses based on invoices submitted 

by the Consultant no more frequently than monthly based on task completion as outlined in Exhibit A. 

Certified Cost Records. 

The Consultant shall furnish certified cost records for all billings pertaining to other than lump sum fees to 

substantiate all charges. For those purposes, the books of account for the Consultant shall be subject to audit 

by the City. The Consultant shall complete work and cost records for all billings on those forms and in that 

manner as will be satisfactory to the City. 



ARTICLE VI 

Termination 

This Agreement may be terminated by either party upon thirty (30) days’ prior written notice to the other 

party in the event of substantial failure by the other party to fulfill its obligations under this Agreement 

through no fault of the terminating party. 

This Agreement may be terminated by the City for its convenience upon thirty (30) days’ prior written 

notice to the Consultant. 

In the event of termination, as provided for in this Article, the Consultant shall be paid as compensation in 

full for that portion of the Services performed to the date of that termination, an amount calculated in 

accordance with Article V of this Agreement. Such amount shall be paid by the City upon the Consultant’s 

delivering or otherwise making available to the City, all data, reports, and any other information and 

materials as may have been accumulated by the Consultant in performing the Services included in this 

Agreement, whether completed or in progress. 

ARTICLE VII 

Assignment 

This Agreement shall not be assignable except at the written consent of the parties, and if so assigned, shall 

be binding upon the successors and assigns of the parties. 

Article VIII 

Indemnity 

The Consultant shall defend, indemnify and hold the City, the City’s representatives or agents, and the 

officers, directors, agents, employees, and assigns of each harmless for and against any and all claims, 

demands, suits, judgments, damages to persons or property, injuries, losses or expenses of any nature 

whatsoever arising directly or indirectly from or out of any negligent act or omission of the Consultant, its 



sub-consultants and their officers, directors, agents or employees; any failure of the Consultant to perform 

the Services hereunder in accordance with generally accepted professional standards; any material breach 

of the Consultant’s representations as set forth in the proposal or any other failure of the Consultant to 

comply with the obligations on its part to be performed under this Agreement. To the fullest extent possible 

under the applicable law, Consultant’s total liability under this Agreement (whether in contract, tort or 

otherwise and including on termination) is limited to the amount of the compensation paid. Notwithstanding 

anything to the contrary stated elsewhere in the Agreement, Consultant shall not be liable for any loss of 

profit, loss of business or any incidental, special, indirect or consequential loss. 

ARTICLE IX 

Prohibition Against Contingent Fees 

The Consultant warrants that he or she has not employed or retained any company or person, other than a 

bona fide employee working solely for the Consultant to solicit or secure this Agreement and that he or she 

has not paid or agreed to pay any person, company, corporation, individual, or firm, other than a bona fide 

employee working solely for the Consultant any fee, commission, percentage, gift, or other consideration 

contingent upon or resulting from the award or making of this Agreement. 

ARTICLE X 

Insurance 

The Consultant agrees to procure and maintain at its expense until final payment by the City for Services 

covered by this Agreement, insurance in the kinds and amounts provided in the specifications in Exhibit B 

INSURANCE REQUIREMENTS with insurance companies authorized to do business in the State of 

Florida, covering all operations under this Agreement, whether performed by it or its agent. Before 

commencing the Services, the Consultant shall furnish to the CITY a certificate or certificates in form 

satisfactory to the City, showing that it has complied with this Article. All certificates shall provide that the 

policy shall not be changed or canceled until at least thirty (30) day’s prior written notice has been given to 

the City. 



ARTICLE XI 

Discrimination Prohibited 

In performing the Services required under this Agreement, the Consultant shall not discriminate against any 

person on the basis of race, color, religion, sex, national origin or ancestry, age or physical handicap and 

shall comply with Appendix A and E included as Exhibit C. 

ARTICLE XII 

Public Records 

Consultant agrees to comply with Florida’s public records law by keeping and maintaining public records 

that ordinarily and necessarily would be required by the public agency in order to perform the Services; 

upon the request of the City’s Custodian of Public Records, by providing the City with copies of or access 

to public records on the same terms and conditions that City would provide the records and at a cost that 

does not exceed the cost provided by Florida law; by ensuring that public records that are exempt or 

confidential and exempt from public records disclosure requirements are not disclosed except as authorized 

by law for the duration of the term of the Agreement and following completion of the Agreement if the 

Consultant does not transfer the records to the City; and upon completion of the Agreement by transferring, 

at no cost, to City all public records in possession of Consultant or by keeping and maintaining all public 

records required by the City to perform the Services. If the Consultant transfers all public records to the 

City upon completion of the Agreement, the Consultant shall destroy any duplicate public records that are 

exempt or confidential and exempt from public records disclosure requirements. If the Consultant keeps 

and maintains public records upon completion of the Agreement, the Consultant shall meet all applicable 

requirements for retaining public records. All records stored electronically must be provided to the City, 

upon request from the City’s custodian of public records, in a format that is compatible with the information 

technology systems of the City. 

IF THE CONSULTANT HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 

CONSULTANT’S DUTY TO PROVIDE PUBLIC RECORDS RELATING 

TO THIS AGREEMENT, CONTACT THE CITY’S CUSTODIAN OF 

PUBLIC RECORDS LORI STELZER, MMC, CITY CLERK, AT 401 W. 



VENICE AVENUE, VENICE, FLORIDA 34285, (941) 882-7390, 

LSTELZER@VENICEGOV.COM. 

ARTICLE XIII 

Venue and Governing Law 

The laws of the State of Florida shall govern all provisions of this Agreement. Venue for any dispute shall 

be Sarasota County, Florida. If any court proceeding or other action occurs between the parties as a result 

of this Agreement or any other document or act required by this Agreement, the prevailing party shall be 

entitled to recover attorney’s fees and all court costs including attorney’s fees and court costs incurred in 

any pre-trial, appellate, and/or bankruptcy proceeding, as well as, attorney’s fees and costs incurred in 

determining entitlement to and reasonableness of fees and costs. 



IN WITNESS WHEREOF, the parties to the Agreement have hereunto set their hands and seals and have 

executed this Agreement as of the day and year first above written. 

(SEAL) 

CITY OF VENICE  
ATTEST: IN SARASOTA COUNTY, FLORIDA 

___________________________   BY:____________________________ 
CITY CLERK JOHN HOLIC, MAYOR 

ATTEST: CONSULTANT 

___________________________   BY: ______________________________ 

___________________________ __________________________________ 
Signed by (typed or printed)  Signed by (typed or printed) 

Approved as to Form and Correctness 

_______________________________ 
David Persson, City Attorney 



EXHIBIT A 

PROJECT FEES 



EXHIBIT B 

INSURANCE REQUIREMENTS 



INSURANCE REQUIREMENTS 

Before performing any work, the Consultant shall procure and maintain, during the life of the Contract, 
insurance listed below. The policies of insurance shall be primary and written on forms acceptable to the City 
and placed with insurance carriers approved and licensed by the Insurance Department in the State of Florida 
and meet a minimum financial AM Best and Company rating of no less than A: VII. No changes are to be 
made to these specifications without prior written specific approval by the City. 

1. The City is to be specifically included as an ADDITIONAL INSURED (with regards to Business Auto
and Commercial General Liability).

2. The City shall be named as Certificate Holder. Please Note that the Certificate Holder should read as
follows:

The City of Venice 
401 W. Venice Avenue 

Venice, FL  34285 
No City Division, Department, or individual name should appear on the certificate. NO OTHER 
FORMAT WILL BE ACCEPTABLE. 

3. The “Acord” certification of insurance form should be used.

4. Required Coverage

a) Commercial General Liability: including but not limited to bodily injury, property damage,
contractual liability, products and completed operations, and personal injury with limits of not less
than $1,000,000 per occurrence, $1,000,000 aggregate covering all work performed under this
Contract. Include broad form property damage (provide insurance for damage to property under the
care custody and control of the Consultant).

b) Business Auto Policy: including bodily injury and property damage for all vehicles owned, leased,
hired and non-owned vehicles with limits of not less than $1,000,000 combined single limit covering
all work performed under this Contract.

c) Workers Compensation: Consultant will provide Workers Compensation Insurance on behalf of all
employees, including sub-contractors, who are to provide a service under this Contract, as required
under Florida Law, Chapter 440, and Employers Liability with limits of not less than $100,000 per
employee per accident; $500,000 disease aggregate; and $100,000 per employee per disease.

Policy Form: 

a) All policies required by this Contract, with the exception of Workers Compensation, or unless specific
approval is given by the City, are to be written on an occurrence basis, shall name the City of Venice, 
its Elected Officials, Officers, Agents, Employees as additional insured as their interest may appear 
under this Contract. Insurer(s), with the exception of Workers Compensation, shall agree to waive all 
rights of subrogation against the City of Venice, its Elected Officials, Officers, Agents, and 
Employees.  

b) Insurance requirements itemized in this Contract, and required of the Consultant, shall be provided on
behalf of all subcontractors to cover their operations performed under this Contract. The 
CONSULTANT shall be held responsible for any modifications, deviations, or omissions in these 
insurance requirements as they apply to subcontractors. 

c) Each insurance policy required by this Contract shall:

(1)  apply separately to each insured against whom claim is made and suit is brought, except with
respect to limits of the insurer’s liability;



(2)  be endorsed to state that coverage shall not be suspended, voided or canceled by either party except 
after thirty (30) calendar days prior written notice by certified mail, return receipt requested, has been 
given to the City’s Director of Administrative Services. 

d) The City shall retain the right to review, at any time, coverage form, and amount of insurance.

e) The procuring of required policies of insurance shall not be construed to limit Consultant’s liability nor
to fulfill the indemnification provisions and requirements of this Contract. 

f) The Consultant shall be solely responsible for payment of all premiums for insurance contributing to
the satisfaction of this Contract and shall be solely responsible for the payment of any deductible
and/or retention to which such policies are subject, whether or not the City is an insured under the
policy.  In the event that claims in excess of the insured amounts provided herein are filed by reason
of operations under the contract, the amount excess of such claims, or any portion thereof, may be
withheld from any payment due or to become due to the Consultant until such time the Consultant
shall furnish additional security covering such claims as may be determined by the City.

g) Claims Made Policies will be accepted for professional and hazardous materials and such other risks
as are authorized by the city. All Claims Made Policies contributing to the satisfaction of the insurance
requirements herein shall have an extended reporting period option or automatic coverage of not less
than two years. If provided as an option, the Consultant agrees to purchase the extended reporting
period on cancellation or termination unless a new policy is affected with a retroactive date, including
at least the last policy year.

h) Certificates of Insurance evidencing Claims Made or Occurrence form coverage and conditions to this
Contract, as well as the City’s Bid Number and description of work, are to be furnished to the City’s 
Director of Administrative Services, 401 West Venice Avenue, Venice, FL 34285, ten (10) business 
days prior to commencement of work and a minimum of thirty (30) calendar days prior to expiration 
of the insurance policy. 

i) Notices of Accidents and Notices of Claims associated with work being performed under this Contract,
shall be provided to the Consultant’s insurance company and the City’s Director of Administrative
Services, as soon as practicable after notice to the insured.

j) All property losses shall be payable to, and adjusted with, the City.
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ATTACHMENT C 

APPENDIX A AND E 
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APPENDICES A and E 

During the performance of this contract, the contractor, for itself, its assignees and successors in 
interest (hereinafter referred to as the “Contractor”) agrees as follows: 

(1.) Compliance with Regulations: The Contractor shall comply with the Regulations relative to 
nondiscrimination in Federally-assisted programs of the U.S. Department of Transportation 
(hereinafter, “USDOT”) Title 49, Code of Federal Regulations, Part 21, as they may be 
amended from time to time, (hereinafter referred to as the Regulations), which are herein 
incorporated by reference and made a part of this Agreement. 

(2.) Nondiscrimination: The Contractor, with regard to the work performed during the contract, 
shall not discriminate on the basis of race, color, national origin, sex, age, disability, religion 
or family status in the selection and retention of subcontractors, including procurements of 
materials and leases of equipment.  The Contractor shall not participate either directly or 
indirectly in the discrimination prohibited by section 21.5 of the Regulations, including 
employment practices when the contract covers a program set forth in Appendix B of the 
Regulations. 

(3.) Solicitations for Subcontractors, including Procurements of Materials and Equipment:  
In all solicitations made by the Contractor, either by competitive bidding or negotiation for 
work to be performed under a subcontract, including procurements of materials or leases of 
equipment; each potential subcontractor or supplier shall be notified by the Contractor of the 
Contractor’s obligations under this contract and the Regulations relative to nondiscrimination 
on the basis of race, color, national origin, sex, age, disability, religion or family status. 

(4.) Information and Reports:  The Contractor shall provide all information and reports required 
by the Regulations or directives issued pursuant thereto, and shall permit access to its books, 
records, accounts, other sources of information, and its facilities as may be determined by the 
Florida Department of Transportation, the Federal Highway Administration, Federal Transit 
Administration, Federal Aviation Administration, and/or the Federal Motor Carrier Safety 
Administration to be pertinent to ascertain compliance with such Regulations, orders and 
instructions.  Where any information required of a Contractor is in the exclusive possession of 
another who fails or refuses to furnish this information the Contractor shall so certify to the 
Florida Department of Transportation, the Federal Highway Administration, Federal Transit 
Administration, Federal Aviation Administration, and/or the Federal Motor Carrier Safety 
Administration as appropriate, and shall set forth what efforts it has made to obtain the 
information. 

(5.) Sanctions for Noncompliance:  In the event of the Contractor’s noncompliance with the 
nondiscrimination provisions of this contract, the Florida Department of Transportation shall 
impose such contract sanctions as it or the Federal Highway Administration, Federal Transit 
Administration, Federal Aviation Administration, and/or the Federal Motor Carrier Safety 
Administration may determine to be appropriate, including, but not limited to: 

a. withholding of payments to the Contractor under the contract until the Contractor
complies, and/or

b. cancellation, termination or suspension of the contract, in whole or in part.

(6.) Incorporation of Provisions:  The Contractor shall include the provisions of paragraphs (1) 
through (7) in every subcontract, including procurements of materials and leases of 
equipment, unless exempt by the Regulations, or directives issued pursuant thereto.  The 
Contractor shall take such action with respect to any subcontract or procurement as the 
Florida Department of Transportation, the Federal Highway Administration, Federal Transit 
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Administration, Federal Aviation Administration, and/or the Federal Motor Carrier Safety 
Administration may direct as a means of enforcing such provisions including sanctions for 
noncompliance. In the event a Contractor becomes involved in, or is threatened with, 
litigation with a sub-contractor or supplier as a result of such direction, the Contractor may 
request the Florida Department of Transportation to enter into such litigation to protect the 
interests of the Florida Department of Transportation, and, in addition, the Contractor may 
request the United States to enter into such litigation to protect the interests of the United 
States. 

(7.) Compliance with Nondiscrimination Statutes and Authorities: Title VI of the Civil Rights 
Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits discrimination on the basis of 
race, color, national origin); and 49 CFR Part 21; The Uniform Relocation Assistance and 
Real Property Acquisition Policies Act of 1970, (42 U.S.C. § 4601), (prohibits unfair treatment 
of persons displaced or whose property has been acquired because of Federal or Federal-aid 
programs and projects);  Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), 
(prohibits discrimination on the basis of sex); Section 504 of the Rehabilitation Act of 1973, 
(29 U.S.C. § 794 et seq.), as amended, (prohibits discrimination on the basis of disability); 
and 49 CFR Part 27; The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et 
seq.), (prohibits discrimination on the basis of age); Airport and Airway Improvement Act of 
1982, (49 USC § 471, Section 47123), as amended, (prohibits discrimination based on race, 
creed, color, national origin, or sex); The Civil Rights Restoration Act of 1987, (PL 100-209), 
(Broadened the scope, coverage and applicability of Title VI of the Civil Rights Act of 1964, 
The Age Discrimination Act of 1975 and Section 504 of the Rehabilitation Act of 1973, by 
expanding the definition of the terms “programs or activities” to include all of the programs or 
activities of the Federal-aid recipients, sub-recipients and contractors, whether such 
programs or activities are Federally funded or not); Titles II and III of the Americans with 
Disabilities Act, which prohibit discrimination on the basis of disability in the operation of 
public entities, public and private transportation systems, places of public accommodation, 
and certain testing entities (42 U.S.C. §§ 12131 -- 12189) as implemented by Department of 
Transportation regulations at 49 C.F.R. parts 37 and 38; The Federal Aviation 
Administration’s Non-discrimination statute (49 U.S.C. § 47123) (prohibits discrimination on 
the basis of race, color, national origin, and sex); Executive Order 12898, Federal Actions to 
Address Environmental Justice in Minority Populations and Low-Income Populations, which 
ensures non-discrimination against minority populations by discouraging programs, policies, 
and activities with disproportionately high and adverse human health or environmental effects 
on minority and low-income populations; Executive Order 13166, Improving Access to 
Services for Persons with Limited English Proficiency, and resulting agency guidance, 
national origin discrimination includes discrimination because of limited English proficiency 
(LEP).  To ensure compliance with Title VI, you must take reasonable steps to ensure that 
LEP persons have meaningful access to your programs (70 Fed. Reg. at 74087 to 74100); 
Title IX of the Education Amendments of 1972, as amended, which prohibits you from 
discriminating because of sex in education programs or activities (20 U.S.C. 1681 et seq). 
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ADDENDUM NO. 1 
  
Date:  February 22, 2018 
 
To:  All Prospective Proposers 
 
Re:  RFQ 3080-18 CEI Services for Downtown Roadway Corridor Improvements 
 
 
This addendum sets forth changes and/or information as referenced and is hereby made part of 
and should be attached to the subject Contract Documents. Receipt of this Addendum shall be 
acknowledged below and in the submitted proposal.  It shall be the responsibility of each 
proposer, prior to submitting a proposal, to contact the City of Venice- Procurement- Finance 
Department to determine if addenda were issued and to make such addenda a part of their 
proposal.  

 
The due date and time for the above reference Request for Qualifications has been extended while 
the City determines if the construction scope of services may have to be reduced and rebid due to 
budget constraints. 

The bid due date and time has been extended to March 29, 2018 at 2:00 PM.    

The cut-off for questions has been extended to March 15, 2018 at 1:00 PM. 

Peter A. Boers 
Procurement Department  

 
Acknowledgment is requested even if you have elected not to respond to this bid. A designated 
management representative of your firm can sign the receipt for this addendum. Please 
acknowledge receipt of this addendum immediately by fax to (941) 486-2790 or mail to the 
above noted address, if a fax is not possible. 

Receipt Acknowledged: 
 
 
 
Signature 
 
_____________________________________ 
Company 
_______________ 

  Date 



CITY OF VENICE PROCUREMENT- FINANCE 
DEPARTMENT 

401 W. VENICE AVE. - ROOM # 204 
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ADDENDUM NO. 2 
  
Date:  February 28, 2018 
 
To:  All Prospective Proposers 
 
Re:  RFQ 3080-18 CEI Services for Downtown Roadway Corridor Improvements 
 
 
This addendum sets forth changes and/or information as referenced and is hereby made part of 
and should be attached to the subject Contract Documents. Receipt of this Addendum shall be 
acknowledged below and in the submitted proposal.  It shall be the responsibility of each 
proposer, prior to submitting a proposal, to contact the City of Venice- Procurement- Finance 
Department to determine if addenda were issued and to make such addenda a part of their 
proposal.  

 
The due date and time for the above reference Request for Qualifications has been extended while 
the City determines if the construction scope of services may have to be reduced and rebid due to 
budget constraints. 

Revisions: 

The bid due date and time has been extended to March 29, 2018 at 2:00 PM.    

The cut-off for questions has been extended to March 15, 2018 at 1:00 PM. 

Questions: 

1. Question:  On page 2 of the RFQ, the City states that “firms must be licensed to work in the City of 
Venice and State of Florida.” Does a Florida State Certification and a Sarasota County business 
license suffice this requirement? 
Response:  Yes. There is not a City of Venice Building Department registration required for 
Consulting Engineers. If Consultant has a physical office located within City limits, they will need to 
file for a local business tax receipt through the Planning & Zoning Department at Venice City Hall. 

2. Question:  On page 2 of the RFQ, the City states that “firms must be FDOT pre-qualified in Roadway 
Construction Engineering Inspection, Construction Materials Inspection, Contract and Grant 
Administration and Construction Management.” FDOT does not appear to have a qualification for 
Contract and Grant Administration and Construction Management. Will a pre-qualification in 
Engineering Contract Administration and Management suffice? 
Response:  Please revise page 2 of the RFQ to reflect, “firms must be FDOT pre-qualified in the  
Type of Work 10.1: Roadway CEI, Type of Work 10.3: Construction Materials Inspection and Type 
of Work 10.4: Minor Bridge and Miscellaneous Structures CEI.  Consultant must also show 



experience with grant and contract administration for Local Agency Program funded projects and 
federal grant funding criteria.” 

3. Question:  The LAP specifications require testing to be completed by the “Engineer,” which 
indicates Owner and/or CEI. Article 13 of Division 00700 (General Conditions) of the Contractor Bid 
Documents shown below is consistent with this direction.   

 
However, section 105 of the FDOT specifications indicates the Contractor needs to provide a QC 
plan. Are we to assume the Contractor will provide a QC Plan for the production of materials and 
the CEI will provide all testing of materials? Therefore, we assume the Contractor will not provide 
QC testing and there will only be verification testing per the frequencies indicated in the LAP 
specifications. Is this correct?  
Response:  The contractor will be required to submit their QC Plan to FDOT for approval prior to 
starting construction.  The CEI will provide within their contract the funding for all testing including 
QC testing and Verification Testing whether completed in-house or subcontracted.  This method 
allows independent testing lab funding.  The contractor is required to notify the CEI firm to schedule 
all QC and Verification testing required in accordance with the QC Plan approved by FDOT and the 
construction bid specifications. 

4. Question:  Will the City agree that where this Agreement is for professional services, the Uniform 
Commercial Code Florida Statutes 672 which governs the sale of goods and commodities, is 
inapplicable? 
Response: The City agrees that Chapter 672, Florida Statutes, is not applicable to the professional 
services that are the subject of this RFQ. 

5. Question:  Will the City agree that to satisfy the worker’s compensation and employer’s liability 
insurance requirements, where Consultant cannot have another entity’s employees named on 
these coverage, that flowing down the worker’s compensation and employers liability 
requirements to any sub-consultant satisfies this requirement? 
Response: Any contract between the City and a GC (in this case “consultant”) should specifically 
place the responsibility of confirming a subcontractor’s WC solely on the GC. The GC is statutorily 
assigned the responsibility of providing WC to an uninsured sub which is why it is important that 
the GC verify that the sub has WC coverage. As a side note, the GC should agree to indemnify and 
hold the City harmless in case of injury to any direct employee or a sub . A  waiver of subrogation 
in favor of the City is also recommended under both the consultant and their subcontractors’ WC 
policies.   
 
 
 
 



6. Question:  Will the City accept claims made professional liability insurance? 
Response: Claims made on the PL should be acceptable as long as the retroactive date is prior to 
or equal to the effective date of the contract. Also, we suggest in the event the policy is canceled, 
non-renewed, switched to an occurrence form or there is a change in retroactive date, consultant 
should be required to purchase an extended reporting period endorsement (ie “tail” coverage) of 
not less than 3 years. 

7. Questions:  
a.      We request clarification: The project description makes mention of the requirement that 
“Firms must be FDOT pre-qualified in Roadway Construction Engineering Inspection, 
Construction Materials Inspection, Contract and Grant Administration and Construction 
Management for the Downtown Roadway Corridor Improvement Project, referenced herein, 
no later than the Bid Due Date.” The FDOT qualification for Group 10; CEI (F.A.C. Rule 14-75.003 
Minimum Technical Qualification Standards by Type of Work) does not include sub-categories 
for contract and grant administration and construction management.  The relevant FDOT 
Group 10: CEI subcategories are as follows: 

i. Type of Work 10.1: Roadway CEI.  
ii. Type of Work 10.3: Construction Materials Inspection. 

iii. Type of Work 10.4: Minor Bridge and Miscellaneous Structures CEI.  
Response (a):  Please revise page 2 of the RFQ to reflect, “firms must be FDOT pre-qualified in 
the  Type of Work 10.1: Roadway CEI, Type of Work 10.3: Construction Materials Inspection 
and Type of Work 10.4: Minor Bridge and Miscellaneous Structures CEI.  Consultant must also 
show experience with grant and contract administration for Local Agency Program funded 
projects and federal grant funding criteria.” 

b. We request clarification: This solicitation is for CEI services and the following statement 
appears to pertain to Design-Build projects; “In addition, Proposals must provide sufficient 
information to verify that the minimum design specifications have been met and the 
required scope of work will be completed within the required project timelines with 
qualified staff.” 

Response (b):  Please revise the statement above as follows, “In addition, proposal must 
provide sufficient information to verify that qualified staff is available to conduct CEI services 
necessary to verify that the construction specifications have been met consistent with the 
construction accelerated schedule." 
 

8.      Questions from Section 2: 
a.     Will the CEI Consultant be responsible to provide a PIO office to address such items as #8 

under the Pre-Construction Services(see below):  
i. Consultant shall develop a Communication Plan that includes a 24 hour call 

and e-mail notification system to address resident and business concerns. 
The consultant shall conduct door to door notification to businesses that will 
be directly impacted on a routine basis and provide weekly updates of 
proposed activities to the City Engineer, City PIO and Venice Main Street. 
Routine updates of work and any lane closures or detours shall be notified to 
the appropriate City staff and emergency responders. 

Response (a):  The PIO office address may use City Hall address for written 
correspondence.  There is no requirement that a separate PIO office be established. 
 



b. Will the CEI Consultant be responsible to provide surveying and geotechnical verification 
consultants, asphalt plant inspection verification and material testing laboratory services? 
Response (b):  The CEI consultant should have qualified staff that can review testing and 
survey data including the as-builts to verify that construction was in accordance with the 
construction plans, asphalt plan inspection verification and material testing in-house or 
through a subcontract agreement. 
 

9.    Questions from Section 4: 
a.            Will the shortlisted firms be participating in presentations or interviews? 

i. It states that the City “may hear presentations by firms on the shortlist.” On the 
same page- Step 3 states “The City will shortlist proposals shall interview no less than three 
(3) shortlisted proposals before ranking the proposers.” Please clarify if the City intends on 
conducting shortlist presentations for this solicitation.  

Response (a):  The City reserves the right to hear presentations from the shortlisted firms 
after completing shortlisting the proposal. 

   
b.            Is the City encouraging firms to exclusively cover CEI services in-house rather than 
with teaming arrangements with sub-consultants? 

i. This Section references the ability for firms to cover services in-house in 
lieu of a teaming arrangement; “Firms that do not adequately anticipate 
nor cover in-house all of the services required (such as resident 
compliance specialist, FDOT certified technicians, etc.) will receive less 
points than firms whose response properly identifies all the professional 
and construction inspection staff including resident compliance required 
to provide the scope of services.”.  

ii. This verbiage seems geared towards the design services and not 
consistent with CEI solicitations. Based on the aggressive schedule (24/7) 
and scope associated with this project, teaming arrangements will 
provide the City with cost effective manpower solutions and a stronger 
pool of CEI staffing resources. 

Response (b):  Please delete “in-house” from the statement above.  Teaming will not be 
considered as a lower point value. 

 
c. We request clarification on the Completeness of RFQ Submittal: This section states, “RFQ 

packages must include adequate proof of insurance coverage for all team members firms 
and proof of professional registrations required to perform design and permitting 
activities required by the work…” The verbiage appears to be for a design procurement 
and not typical of a CEI solicitation. 

Response (c):  Please delete “design and permitting activities” and replace with “CEI 
services”. 

 
 
 
 
 
 
 
 
 



10.    Question:  Appendix - Project Team Form: 
a.           The provided table references various classifications and roles that are not typically used 

for CEI teams. Understanding that CEI Team is composed on a mix of technical and 
professionals that are assigned to specific projects regardless of the location of their 
residence, our recommendation is for the table to reflect years of experience in the 
following typical CEI roles: 

i. Senior Project Engineer 
ii. Project Administrator 

iii. Assistant Project Administrator 
iv. Resident Compliance Specialist 
v. Contract Support Specialist 

vi. Senior Roadway Inspectors 
vii. Roadway Inspectors 

viii. Asphalt Plant Inspector 
ix. Senior Electrical Inspector 
x. Public Information Officer  

xi. Surveyor 
xii. Geotechnical Engineer             

Response:    Revised Project Team Worksheet has been provided with the titles left blank attached 
to this addendum.  

11.  Question:  Based on the aggressive scope of this project (business impacts, 24/7, urban, etc.), what 
is the CEI budget for this project? 

 Response:    The anticipated budget for CEI was somewhere between $400,000 and $450,000, 
however the scope of the project is currently under review to alleviate some of those challenges. 
It is hard to provide a specific budget for CEI until a final work scope is developed.  

 
Peter A. Boers 
Procurement Department  

 
Acknowledgment is requested even if you have elected not to respond to this bid. A designated 
management representative of your firm can sign the receipt for this addendum. Please 
acknowledge receipt of this addendum immediately by fax to (941) 486-2790 or mail to the 
above noted address, if a fax is not possible. 

Receipt Acknowledged: 
 
 
 
 

Signature 
 
 
_____________________________________ 
Company 
 
 
_______________ 

  Date 



PROJECT TEAM 

TEAM NAME:   
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Prime Role 
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of Individual Assigned to 

the Project 

No. of 
Years 
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Education, 
Degree(s) 

Florida Active 
Registration Nos. 

Sub-consultant Role 
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Address of Office 

Handling this Project 

Projected % of 
Overall Work 
on the Entire 

Project 

Name of 
Individual 
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Project 
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CITY OF VENICE PROCUREMENT- FINANCE 
DEPARTMENT 

401 W. VENICE AVE. - ROOM # 204 
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FAX (941) 486-2790 

 

ADDENDUM NO. 3 
  
Date:  March 23, 2018 
 
To:  All Prospective Proposers 
 
Re:  RFQ 3080-18 CEI Services for Downtown Roadway Corridor Improvements 
 
 
This addendum sets forth changes and/or information as referenced and is hereby made part of 
and should be attached to the subject Contract Documents. Receipt of this Addendum shall be 
acknowledged below and in the submitted proposal.  It shall be the responsibility of each 
proposer, prior to submitting a proposal, to contact the City of Venice- Procurement- Finance 
Department to determine if addenda were issued and to make such addenda a part of their 
proposal. 

 
 
The due date and time for the above reference Request for Qualifications has been extended to give 
Proposers time to review the plans and specifications of the re-bid. A revised bid package (ITB 
3084-18) was issued on March 23, 2018 and is available via DemandStar.  

The bid due date and time has been extended to April 6, 2018 at 2:00 PM.    

The cut-off for questions has been extended to March 30, 2018 at 1:00 PM. 

Peter A. Boers 
Procurement Department  

 
Acknowledgment is requested even if you have elected not to respond to this bid. A designated 
management representative of your firm can sign the receipt for this addendum. Please 
acknowledge receipt of this addendum immediately by fax to (941) 486-2790 or mail to the 
above noted address, if a fax is not possible. 

Receipt Acknowledged: 
 
 
 
Signature 
 
_____________________________________ 
Company 
 
_____________ 

  Date 


	RFQ 3080-18 Downtown Roadway CEI
	RFQ # 3041-16
	REQUEST FOR STATEMENTS OF QUALIFICATIONS FOR CEI SERVICES FOR DOWNTOWN ROADWAY CORRIDOR IMPROVEMENTS PROJECT
	Offerors Are Not Required To Return This Form.
	CITY OF VENICE, FLORIDA REQUEST FOR QUALIFICATIONS
	RFQ TITLE: Construction Engineering Inspection/Management Services (CEI) Services for Downtown Roadway Corridor Improvements Project
	PRE-PROPOSAL CONFERENCE: No
	All proposers should ensure that the proposal is both complete and accurate. The City may require additional information or data from any of the Proposers. An evaluation committee that has been appointed by the City will evaluate proposals.


	SECTION 1: GENERAL CONDITIONS & INSTRUCTIONS TO OFFERORS
	DEFINED TERMS

	SECTION 2: SCOPE OF SERVICES
	INTRODUCTION
	PROJECT DESCRIPTION
	END OF SECTION
	Selection Committee
	Scoring Method
	Project team organizational chart, resumes, and key personnel experience       40%
	Project team experience/references 30%
	Ability to perform the services expeditiously at the request of the City.   20%
	Completeness of RFQ submittal     10%
	Other Considerations
	Shortlisting and Notification
	Reuse of Design Ideas
	Challenge of Notice of Intent to Award
	Rejection of Proposals

	SECTION 6: SUBMISSIONS DETAILS
	REQUEST FOR QUALIFICATIONS (RFQ) RESPONSE & PROCEDURES
	Response Due Date
	Required Response Format
	Questions during RFQ Phase
	Litigation Statement
	Drug Free Workplace Act
	Conflict of Interest Statement
	Public Entities Crimes (FS 287.133)
	Bonding Requirements
	Required Forms
	QUALIFICATIONS STATEMENT
	PROJECT TEAM
	PUBLIC ENTITY CRIME INFORMATION
	DRUG FREE WORKPLACE
	INDEMNIFICATION/HOLD HARMLESS
	E-VERIFY
	ARTICLE I
	The City of Venice
	401 W. Venice Avenue
	Venice, FL  34285


	Attachment A B & C.pdf
	ATTACHMENT A
	LOCAL AGENCY PROGRAM AGREEMENT
	ATTACHMENT B
	ECONOMIC DEVELOPMENT TRANSPRTATION PROJECT FUND AGREEMENT (EDTF)
	Attachment C.pdf
	Attachment A & B.pdf
	ATTACHMENT A
	LOCAL AGENCY PROGRAM AGREEMENT



	Lobbying - w37503033.pdf
	Title:       


	RFQ 3080-18 Addendum 1
	RFQ 3080-18 Addendum 2
	Addendum 2
	Revised Project Team Worksheet

	RFQ 3080-18 Addendum 3



