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HISTORIC ARCHITECTURAL PRESERVATION BOARD APPLICATION Checklist 
Please check box for each document submitted. 

Certificate of Architectural Compliance (CAC) – Application Requirements (Section 7.8.1.D): 
To scale drawings sufficient to show the architectural definition of the structure. 

Full elevation views of each façade. 

Door and window details. 

Roof design and material of roof. 

Wall texture or finish and color. 

Any such other details determined to be necessary by the Director to determine compliance with the VHP Style. 

Any applicable Design Alternative (Sec. 7.10.12) or Variance (Sec. 7.10.13) necessary to facilitate approval of the CAC. 

OR 

Certificate of Appropriateness (COA) – Application Requirements (Section 7.8.3.B): 

A narrative description of the type of work proposed and its effect or impact upon the structure, site or district. 

Designs showing in detail any proposed alteration to a designated structure or contributing structure with a Historic 
Architectural Control District including, but not limited to, façade elevations and proposed materials to be used. 

A site plan showing the location of existing structures and any proposed additions to structures on the site. 

Any other drawings, photographs, material brochures or samples, or information that may be necessary to determine and 
provide for compliance with this Code as determined by City staff. 

OR 

Certificate of Demolition (COD) – Application Requirements (Section 7.8.4.C): 

A report from a licensed architect or engineer who shall have demonstrated experience in structural rehabilitation 
concerning the structural soundness of the building and its suitability for rehabilitation including an estimated cost to 
rehabilitate the property. 

A report from a qualified architect, real estate professional, or developer, with demonstrated experience in rehabilitation, 
or the owner as to the economic feasibility of rehabilitation or reuse of the property.  The report should explore various 
alternative uses for the property and include, but not limited to the list located in Sec. 7.8.4.C.1.b.i-xii. 

The HAPB may request additional information needed to make its determination 

OR 

Certificate of Relocation (COR) – Application Requirements (Section 7.8.5.C): 
A general justification in written form why the relocation is being processed. 

A report from a licensed architect or engineer who shall have demonstrated experience in structural rehabilitation 
concerning the structural soundness of the building and its suitability for relocation. 

A description of the proposed new location for the structure, including the nature of and compatibility with the proposed 
new location. 

The HAPB may request additional information needed to make its determination 
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