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ATTACHMENT A - SCOPE OF SERVICES 
 

Description of Services 
Under Provisions of Agreement No. 2467.B, the City of Venice (OWNER) desires to retain Atkins 
North America, Inc. (CONSULTANT) to provide professional engineering and consulting services 
associated for intersection roadway improvements to Harbor Drive at Beach Road including: 

• Final design and permitting 
• Public involvement 
• Utility coordination 
• Bid document preparation support 
• Limited construction phase services 

The OWNER desires to improve the traffic flow at the intersection of Harbor Drive and Beach 
Road in the City of Venice.  In the existing intersection configuration, there is a heavy traffic 
movement during events and other times for northbound to eastbound right-turns from Harbor 
Drive to Beach Road.  The assignment shall include the design of providing a separate dedicated 
right-turn lane including a traffic island with the goal of improving the northbound to eastbound 
right-turns as well as improving traffic flow for the westbound to southbound left-turns from Beach 
Road. Atkins will prepare a design for the intersection improvements and prepare estimates of 
probable construction costs in coordination with OWNER staff.  The CONSULTANT will also 
participate in the OWNER’s public involvement program during the preliminary 15% design 
phase.  Following the OWNER’s review/approval of the 15% design plan, CONSULTANT will 
then prepare final design plans and permit documents for the intersection improvements during the 
final design phase.   

Work Progress Outline 
I. Final Design, Plans Preparation and Permit Application Preparation 

a. A northbound right-turn lane on Harbor Drive at Beach Rd with an increased radius return 
provided just south of the intersection will be provided. CONSULTANT will proceed with 
the final design of the proposed improvements. 

b. A topographic design survey will be performed to provide a base map for the plans 
preparation.  

c. A Geotechnical data collection and investigation will be performed. 
d. CONSULTANT will prepare construction plans for review by the OWNER at the 15%, 

60% and 90% phases and work with OWNER staff to resolve any comments.  Upon 
resolution of any 90% comments, Final Plans (signed/sealed) will be provided to the 
OWNER for bidding purposes. 

e. CONSULTANT will perform Utility Coordination with utility owners along the corridor 
to coordinate any required utility relocations. 
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f. CONSULTANT will prepare an Environmental Resource Permit (ERP) modification 
application for the proposed improvements following the 60% review phase and will 
submit to SWFWMD prior to the 90% review phase. 
 

II. Public Involvement and Board Discussion  
a. OWNER staff to perform discussion with the Board of the 15% design to gain direction to 

move forward with the remaining design phases. 
 

III. Bid Assistance and Post-Design Services 
a. CONSULTANT will participate in the pre-bid meeting for the project, answer any 

questions requiring clarification for proper bidding, and will review the bid tabulations and 
provide a letter to the OWNER regarding a review of the bids. 

b. During the construction phase, CONSULTANT will provide post-design services which 
would include: attendance at the pre-construction meeting, review of shop drawings, 
responding to requests for information (RFI’s), performing 4 site visits during construction 
and also providing the as-built certifications required by SWFWMD as part of the ERP 
permit modification. 

c. Services during construction do not include full-time resident CONSULTANT and 
inspection services. 

d. Services do not include any topographic survey services or testing services during 
construction. 

SECTION 1 – APPLICABLE STANDARDS 

All construction details and designs furnished by the CONSULTANT are to be prepared with English 
Units. The current editions, including updates, at the time this agreement is executed, of the following 
manuals and guidelines shall be used as resources and reference materials in the performance of 
CONSULTANT’s work: 

 Manual of Uniform Minimum Standards for Design, Construction, and Maintenance of 
Streets and Highways, Florida Department of Transportation (FDOT), 2013 (Florida Green 
Book). 

 SWFWMD, Environmental Resource Permit Applicant’s Handbook, effective October 1, 
2013. 

 Sarasota County Land Development Regulations. 
 AASHTO Roadside Design Guide. 
 FDOT Roadway Plan Preparation Manual. 
 FDOT Roadway and Traffic Design Standards. 
 FDOT Standard Specifications for Road and Bridge Construction. 
 FDOT Flexible Pavement Design Manual 
 FDOT Basis of Estimates Handbook. 
 MUTCD 
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 FHWA Roundabouts: An Informational Guide (NCHRP Report 672) 
 FDOT Drainage Manuals, Vol. 1-4. 
 FDOT Structures Design Guidelines. 
 Florida Administrative Code Chapter 14-20 
 2010 ADA Standards for Accessible Design. 

 
Listing of the above reference materials and resources is not intended to solely establish design 
standards or criteria to be used on this project. Selection of appropriate standards and criteria for 
design of roadway elements is influenced by several factors including, but not limited to, traffic 
volume and composition, governmental policies, rules and regulations, desired levels of service, 
terrain features, roadside developments, existing conditions, environmental considerations, 
budgetary constraints, and other individual characteristics of the existing conditions. The OWNER 
may decide which design standards and criteria will be used based on an evaluation of these and 
other factors, as OWNER policy may require. 
 
SECTION 2 – ELECTRONIC FILES 

In addition to the number of copies at each submittal phase, the CONSULTANT shall provide 
electronic files of all drawings, reports, and specifications.  Adobe format (PDF) documents will 
also be provided with all submittals. Final drawings will be in AutoCAD Format. 
 
The OWNER is aware that differences may exist between the electronic files delivered and the 
hard-copy construction documents. In the event of a conflict between the signed and sealed 
construction documents prepared by the CONSULTANT and the electronic files, the signed and 
sealed hard-copy construction documents shall govern.  Every effort will be made to match 
electronic files with signed and sealed hard copies.  As part of the record documents, the 
CONSULTANT shall ensure paper and electronic versions match and are submitted to the 
OWNER. 

SECTION 3 – BASIC PROFESSIONAL SERVICES 

The tasks set forth in the Basic Services as listed in Section 3 of this Scope of Services are used to 
apportion the total man hours required to prepare the complete design and construction documents 
for this project across the various tasks. 

Design Services 

CONSULTANT will provide design drawings for the construction of the above project.  
Professional services shall include, but not be limited to: 

• Geotechnical Services (by a subconsultant) 
o Determine existing soil characteristics for suitability under proposed roadway widening 
o Determine existing soil lime-rock bearing ratio (LBR) value for use for pavement 
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design 
o Existing Pavement Evaluation 
o Sampling of the existing pavement asphalt surface, base, and subbase material 
o Determine permeability of soils at existing dry pond location 

• Roadway/Drainage Services 
o Develop construction details utilizing FDOT 2016-2017 Design Standards 
o Assist the OWNER with the development of Construction Documents including 

constructions details and specifications in accordance with applicable current FDOT 
design criteria 

o The construction details will include: typical sections and details for the proposed turn 
lane, general note sheet, drainage map, plan/profile sheets, cross-sections, intersection 
grading details, miscellaneous construction details (items not addressed in FDOT 
Design Standards), cross-sections, drainage pond detail sheet and typical section, 
miscellaneous drainage detail sheets, traffic control plan sheets and details, erosion 
control plan and signing and pavement marking sheets 

o Prepare CONSULTANT’s Estimate for Construction Cost (at 15%, 60%, 90%, Final) 
spreadsheet (in lieu of a Summary of Quantities Plan Sheet) 

o Additional right-of-way, sketches, and descriptions if required are to be obtained by the 
OWNER as needed, and are not included in the CONSULTANT’S scope of work 

o The project is anticipated to require an Environmental Resource Permit modification.  
This will include the proposed intersection reconfiguration and the potential 
modification to the existing dry pond on the southeast quadrant. Permit application fee 
would be responsibility of the OWNER. 

o Reconfigure/modify the existing dry (effluent filtration system) pond to provide the 
required stormwater treatment/attenuation of runoff from the modified intersection.  
The design will evaluate/determine the outfall pipe/structure modifications required 
and will investigate the potential removal of the existing underdrain system and 
conversion to a percolation pond should soil and groundwater conditions allow 

• Landscape Architecture and Irrigation Design 
o Landscape and irrigation design will be provided for the area at the southeast 

radius return to provide for replacement of impacted trees at the intersection and 
to improve the aesthetics of the intersection.  The plans will be prepared and 
included with the proposed roadway plans and submitted for review and comment.  
The proposed plant and tree types will be coordinated with input from the 
OWNER.  

 

Upon receipt of the OWNER’s notice to proceed, the CONSULTANT shall begin performance 
of the basic services.  The various tasks to be performed are described in the following sections. 
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Task 3.1 – Project Administration and Management 

A. Meetings - The CONSULTANT shall attend (4) meetings with the OWNER for project review 
and coordination as requested. Project Kick Off, 15%, 60% and 90% Review Coordination 
Meetings with the OWNER.  

 
B. OWNER Coordination and Review - The CONSULTANT shall prepare and submit 

Construction Details for OWNER review for comments at each submittal phase. The OWNER 
will review the details and prepare comments on the CONSULTANT’s design.  The 
CONSULTANT shall provide responses to the OWNER’s comments, via e-mail or letter, no 
later than fourteen (14) calendar days after receiving the comments. 

 
C. Project Scheduling and Progress Reports - The CONSULTANT shall prepare an overall 

project schedule. The schedule will be provided to the OWNER in electronic format and on 
paper in a readable scale within ten (10) days of the notice to proceed. The CONSULTANT 
shall provide the OWNER an updated schedule to reflect actual project progress and monthly 
project progress reports by email or letter to OWNER personnel on a monthly basis (or as 
invoiced). 

 
D. Utility Coordination - Any available record plan data provided to the CONSULTANT by the 

OWNER will be used.  Any identified conflicts shall be indicated and brought to the attention 
of the utility agency owner (UAO) for resolution. The CONSULTANT will send out the 15%, 
60% and 90% plans to the UAO’s for utility coordination and will hold one (1) utility 
coordination meeting.  Utility relocation may be required (utility relocation design to be 
performed by the individual UAO).  The CONSULTANT will show proposed relocations 
(designed by others) on the plan-profile drawings.  The preparation of separate Utility 
Adjustment Plans are not included in the scope of services. 

 
E. SWFWMD ERP Permit Application - Preparation of CONSULTANTing materials for a 

SWFWMD environmental resource permit modification will be included as part of this scope. 
The CONSULTANT shall prepare and submit, after the OWNER 60% review, an ERP Permit 
Modification Application package.  The CONSULTANT will address any SWFWMD requests 
for additional information or clarification to the application package.  It is not anticipated that 
any wetland impacts or other environmental issues (wildlife, contamination, historical, 
cultural, etc.) would be required and these are not an included service but could be added as 
ADDITIONAL SERVICES if requested by the OWNER. 

 
Task 3.1 Deliverables:  

• Project Schedule in a readable scale; 
• Monthly project progress reports with proposed schedule for upcoming period; 
• Minutes of each meeting distributed to each attendee and others as requested by the 

OWNER no later than seven (7) calendar days after the meeting; 



Page 6 of 13 Attachment A Scope-of-Services   Harbor Drive at Beach Road 
 June 23, 2016 

• Written responses to OWNER comments at each design submittal stage via email or letter, 
no later than fourteen (14) calendar days after receiving the comments; 

• SWFWMD ERP permit modification package (application fee by OWNER).  This 
deliverable to occur following Task 3.3 (OWNER approval of 60%). 

Task 3.2 – 15% Design Phase  

The CONSULTANT shall provide details for proposed project. 

The 15% design phase will include the following services: 

A. Data Collection - The CONSULTANT shall obtain available data pertinent to the project, 
including: digital aerial photograph (provided by the OWNER), roadway drawings, driveway 
drawings, sidewalk drawings, drainage maps, tax maps, subdivision plat maps, bench mark 
information, section corner reports, and utility as-built drawings.  All information available at 
OWNER offices shall be at no cost to CONSULTANT. However, it is the CONSULTANT’s 
responsibility to coordinate and collect data from each agency, as required. 

The OWNER will provide 24-hour traffic counter traffic data.  The CONSULTANT will then 
perform existing traffic data counts (turning movement counts) for the intersection during the 
AM and PM peak traffic hours. A Level of Service analysis will be performed as part of this 
scope. See item 3.2E for the specific Traffic Services included. 

During the design process, the project may require coordination with various OWNER 
Departments and other governmental agencies.  When CONSULTANTing decisions, 
information, or other support services are available from the various OWNER Departments, it 
shall be the CONSULTANT’s responsibility to request, through the OWNER Project Manager, 
the support required from the appropriate OWNER Department.  The CONSULTANT is 
responsible for any follow up required in regard to the status of the information requested.   

B. Field Reviews - The CONSULTANT shall conduct a visual reconnaissance of the project site 
in order to identify typical, key, and anomalous site features.  It is anticipated that two people 
from the CONSULTANT’s firm will conduct the reviews in no more than one day. 

C. Geotechnical Analysis (Geotechnical Engineer Subconsultant) - Soil and groundwater 
conditions will be evaluated along the roadway alignment. Five-foot deep hand auger borings 
will be performed at 100-foot intervals in the grassed right-of-way. A total of four (4) five-foot 
deep borings are proposed. A laboratory testing program consisting of classification tests will 
also be performed. Additionally, pavement cores will be performed along Harbor Drive to 
determine asphalt and base thickness. The cores will be performed in areas such that the 
pavement crack depths can be measured. A total of two (2) pavement cores are proposed. Two 
(2) LBR samples will be obtained in areas of proposed widening.  For the stormwater pond, 
two double-ring infiltrometer (DRI) tests (along with five-foot deep auger borings) will be 
performed in the bottom of the existing pond area at a depth of one (1) foot below existing 
grade. 
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A geotechnical report will be produced after the completion of all of the field work and final 
design information has been provided by the project designers. The report will include detailed 
information about the project and will be developed for use by the project designers to develop 
the final design of the improvements. The report will include a brief review of the field and 
laboratory test procedures used and the results obtained, field and laboratory test data, material 
suitability/usage recommendations, recommendations for milling depth and pavement 
resurfacing/replacement, and geotechnical design information for the project. 
 

D. Pavement Design - Includes the preparation of a pavement design in accordance with the 
FDOT Flexible Pavement Design Manual based upon results of the geotechnical investigation 
and based upon available traffic data consisting of average daily traffic (ADT), percent of 
trucks, and D factor (information is available from FDOT Online Traffic Data).  The pavement 
structure proposed will utilize a structural number (SN) at least as great as the existing 
pavement structure.  The pavement design will be shown on the 60% phase construction plans. 

E. Design Survey - The CONSULTANT will perform the following: 

a. Establish relative vertical and horizontal control, referenced to NGS benchmarks 
for project coordinates. (Florida State Planes West NAD83 and NAVD 88) 

b. Perform topographic survey of the project limits as outlined in Figure 1, including 
surface features, above ground utilities, fences, driveways, ditches, and other 
elevation information (no sub-surface utilities will be located). 

c. Locate any sewer and drainage structures within the project area detailing structure 
inverts, pipe material, and size.   

d. Recover and locate property and right-of-way evidence within project limits North 
of Beach Drive. Right-of-way information South of Beach Drive will be based on 
a combination of current GIS maps, recorded plats, and other such data gathered 
from Sarasota County public records. 

e. Set two (2) onsite benchmarks to aid contractor in construction. 
f. Produce a digital CAD drawing of survey data in AutoCAD Civil 3D.  
g. This work is a design survey and not a boundary survey, right-of-way survey, or 

any other kind of survey beyond what was listed item a thru f.   
h. The limits of the Design Survey (see Figure 1 below) are approximately 300 feet to 

the east, 500 feet to the south, and 200 feet to the north and west of said intersection. 
In the southeast quadrant of Beach Road and Harbor Drive, the limits will extend 
to the fence on the northwest corner of the OWNER of Venice Airport.  These limits 
are depicted graphically below. 
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Figure 1 – Survey Project Limits 
 

F. Environmental - It is assumed no wetland delineation will be required and that no other 
environmental services will be required for this project.  It is also assumed that there are no 
Threatened and Endangered (T&E) Species in the project area that would require investigation.   

G. Traffic Services - The services would include the use of 24 hour traffic counts from the 
OWNER will be used to determine the peak AM and peak PM hours, and CONSULTANT 
will then perform turning movement counts (TMC) for two (2) hours in the AM and two (2) 
hours in the PM during the peak hours.  An intersection level of service will be evaluated for 
the existing condition and the two proposed conditions and the results will be summarized in 
a memo as part of the 15% Design Phase.  

F. 15% Plan Graphic - Includes the preparation of a preliminary plan including: plan view plan 
showing the proposed intersection improvements on an aerial-based plan sheet (at a scale to 
show on 1 sheet).  The proposed lanes, preliminary striping, proposed sidewalk and cross-walk 
will be shown.  The landscaping will not be included with this submittal but will be submitted 
beginning with the 60% Design Phase. 

G. 15% Design Phase (15%) Construction Cost Estimate - The CONSULTANT shall prepare a 
preliminary estimate of construction costs (on a planning level accuracy) using FDOT planning 
office averages. 

H. Public Involvement - The CONSULTANT will assist the OWNER with a limited public 
involvement program.  It is anticipated that one (1) meeting will be held. The meeting will be 
a City Council meeting and the CONSULTANT will provide support to OWNER staff by 
preparing the 15% plan information on an aerial base and adding annotations if required for 
presentation purposes.  The CONSULTANT will attend the City Council meeting to provide 
support to address questions.   



Page 9 of 13 Attachment A Scope-of-Services   Harbor Drive at Beach Road 
 June 23, 2016 

Task 3.2 Deliverables:  
• Three (3) copies of the Geotechnical Report; 
• A PDF copy of the Traffic Analysis Memo. 
• Three hard-copy (3) sets of 15% Design Phase plan graphic (PDF to accompany); 
• Written responses to OWNER comments no later than fourteen (14) calendar days from 

receiving the comments. 
Task 3.2 Schedule:  

• The Geotechnical Report, Traffic Analysis Memo and 15% Design Plan are anticipated 
to be prepared and submitted for OWNER review in 35 calendar days from the written 
Notice-to-Proceed. 

Task 3.3 – 60% Design Phase  

The CONSULTANT shall provide details for proposed project. 

The 60% Design Phase (60%) construction details submittal package shall include: 

A. 60% Plans - Includes the preparation of preliminary construction plans including: typical 
sections and details, general note sheet, drainage map, plan/profile sheets, cross-sections, 
intersection grading details, cross-sections, drainage pond detail sheet and typical section, 
miscellaneous drainage detail sheets, traffic control plan concept, erosion control plans, 
signing and pavement marking sheets and preliminary landscape plans. 

B. 60% Design Phase (60%) Construction Cost Estimate - The CONSULTANT shall submit on 
company letterhead an opinion of probable construction costs.  As part of the estimate, the 
CONSULTANT shall attach to the letter a detailed listing showing each bid item, with a bid 
number, a bid item description, unit of measurement, and an estimated unit price on a MS 
Excel Bid Form spreadsheet. 

Task 3.3 Deliverables:  
• Three hard-copy (3) sets of 60% Design Phase  construction plans (PDF to accompany); 
• 60% Construction Cost Estimate with pay items (PDF to accompany); 
• Written responses to OWNER comments no later than fourteen (14) calendar days from 

receiving the comments. 
Task 3.3 Schedule:  
• The 60% Design Phase is anticipated to be completed in 42 calendar days from the written 

approval by the OWNER of the 15% Design. 

Task 3.4 – 90% Design Phase  
The 90% Design Phase construction details shall include modifications or revisions to the 60% 
Design Phase construction details as a result of OWNER review and comment during the 60% 
Design Phase plans submittal. The 90% Design Phase submittal package shall include: 
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A. 90% Construction Plans - The CONSULTANT shall prepare and submit modifications or 
revisions to all construction details based on OWNER review of the 60% Design Phase details 
as well as any SWFWMD comments relative to the ERP permit application. The plans will 
essentially reflect the final design for the project. 

B. Quantity Take-Offs - The CONSULTANT shall prepare final quantity take-off calculations 
for all items required to construct the proposed improvements with revisions from OWNER 
comments during the 90% Design Phase submittal. The CONSULTANT shall avoid the use 
of lump sum pay items as much as possible. 

Task 3.4 Deliverables:  
• Three (3) sets of 90% Design Phase construction details, a single pdf version of the details 

loaded into Primavera Contract Manager,  and one (1) AutoCAD electronic file format 
furnished to the OWNER; 

• Final Quantity Take-off list submitted to the OWNER on an MS Excel Bid Form 
spreadsheet. 

Task 3.4 Schedule:  
• The anticipated schedule for completing the 90% Construction Plans is 28 calendar days 

from the written OWNER approval of the 60% Design Phase. 
 
Task 3.5 – Final Design Phase  
The Final Design Phase construction details shall include modifications or revisions to 90% Design 
Phase construction details as a result of OWNER review and comment during the 90% Design 
Phase plans submittal. The Final Design Phase plans submittal package shall include: 

A. Final Design Phase Construction Details - The CONSULTANT shall prepare and submit 
modifications or revisions to all construction details based on OWNER review of the 90% 
Design Phase details. 

B. Quantity Take-Offs - The CONSULTANT shall update the quantity take-off calculations for 
all items required to construct the proposed improvements with revisions from OWNER 
comments during the 90% Design submittal. The CONSULTANT shall avoid the use of lump 
sum pay items as much as possible. 

C. Specification Package - It is assumed that the OWNER will prepare the specification package 
and the CONSULTANT will provide technical review support and complete any technical 
specification needed that is not addressed in the standard specifications or project 
specifications. 
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Task 3.5 Deliverables:  
• Three (3) sets of signed and sealed Final Design Phase construction details, a single pdf 

version of the details,  and one (1) AutoCAD electronic file format furnished to the 
OWNER; 

• Final Quantity Take-off list submitted to the OWNER on an MS Excel Bid Form 
spreadsheet. 

Task 3.5 Schedule:  
• The anticipated schedule for completing the Final Design Phase is 28 calendar days from 

the written OWNER approval of the 90% Design Phase. 

Task 3.6 – Bid Phase Services  

Provide Bidding Phase Services which include but are not limited to:  
• Attendance and participation at a pre-bid meeting. 
• Provide written responses to contractor’s technical questions and prepare project design 

addenda or revisions as needed. 
• Evaluating the bids and bid tabulations for qualified bidders. 

 
Task 3.6 Deliverables: 

• To be determined as needed. 

Task 3.7 – Construction Phase Services  

Provide Construction Phase Services which include: 
• Prepare certification for the SWFWMD ERP permit based on the Contractor’s As-

Built/Record Drawings. 
• Review and approve shop drawings and material lists (5 submittals were estimated to be 

required). 
• Answer any design questions during the construction phase related to the project and make 

site visits as requested by the OWNER (3 RFI’s and 4 site visits were estimated and 
included). 

• Construction Engineering and Inspection (CEI) will be performed by OWNER forces and 
these services are not included in this scope of work. 

• No testing services during construction are included in this scope of work. 
 
Task 3.7 Deliverables: 

• To be determined as needed. 

Task 3.8 – Project Contingencies 

Additional Engineering Services may be required for unforeseen work.  The specific scope of work 
is unknown and would be determined should the need arise.  Such additional services could include 
the following: 
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• right-of-way use permitting 
• site development permitting 
• utility relocation design, plans preparation and permitting 
• permitting related to FAA/Airport 
• wetland delineation/permitting for wetland impacts 
• environmental services (wetlands, T&E Species Surveys, contamination, cultural resource 

assessments, noise studies, air studies, etc.) 
• landscape design 
• lighting design 
• additional design alternatives other than the 2 in the scope 
• right-of-way surveys and legal description preparation 
• right-of-way acquisition/appraisals 
• CEI 
• construction materials testing 

 
Task 3.8 Deliverables: 

• To be determined as needed. 
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END SCOPE OF SERVICE 



SUMMARY OF PROFESSIONAL SERVICES FEE

Task/Element Lump Sum Fee

Design Topographic Survey $17,500.00

Geotechnical Investigation (Subconsultant) $6,985.00

Traffic Analysis $9,030.00  

Roadway/Drainage Design and Plans Preparation $78,396.00

Utility Coordination $6,632.00

Permitting (SWFWMD ERP modification) $5,033.00

Landscape Architecture/Irrigation  Design and Plans Preparation $9,741.00

Bidding and Construction Phase Services $13,547.00

Subtotal = $146,864.00

Contingency (Not-to-Exceed) $10,000.00

Direct Expenses (estimate) $1,224.00

Total Fee (Lump Sum) = $158,088.00

Intersection Improvements to Harbor Drive at Beach Road
City of Venice, FL

HarborDr_at_BeachRd_Atkins_Design_20160617_Final_fee 

Fee Summary 6/24/2016  2:08 PM
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CITY OF VENICE

ENGINEER OF RECORD

RFQ# 2904=09

HOURLY RATE SCHEDULE FOR

CLASSIFICATION RATE

Division Mana er 240.00

Chief/Principal En ineer 220.00

Senior Pro' ect Mana er 176.00

Project Mana er 145.00

Senior Environmental Scientist 117.00

Environmental Scientist 87.00

Scientist 60.00

Environmental En ' neer 90.00

Desi En ineer 111.00

Geotechnical En ineer 115.00

Archaeolo ist 95.00

GIS Anal st w/E ui ment & Software 100.00

2-Man Surve Crew w/E ui ment & Mat'1 123.00

CADD Drafter w/E ui ment & Software 97.00

The above hourly rates include day-to-day direct expenses incurred for advancement of the

work including working copies, reproductions, shipping; local travel, communications and

computer charges. Engineer's costs for copies of multiple plan sets and/or specifications will

be reimbursed at the actual cost for reproduction vendors. Travel at the written request of City
to be reimbursed in accordance with the limitations provided in Florida Statute 112.061,

excluding travel in Sarasota, Manatee and Charlotte Counties.

Per Diem $ 28.00 per day
Hotel Accommodations Actual Cost

Mileage $. 50 per mile

Hourly billing rates for personnel classifications not listed shall be negotiated as the need

arises.

Costs for Professional Associates (whose expertise is required to complete the project) shall

be charged at actual costs plus an administrative charge often percent (10%).
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CERTIFICATE OF LIABILITY INSURANCE
DATE(MM/DD/YY)

03/04/10

PRODUCER 1-866-220-4625 THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
solmea Murphy and Associates -Omaha ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE

HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
2637 south 158th Piaza ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.
Suite 200

Omaha, NE 68130 INSURERS AFFORDING COVERAGE

INSURED INSURER A: Zurich American Insurance Com 8n /#16535
Post, Buckley, Schuh & Jernigan, Inc.

d/b/a PBSIiu7 INSURERB:Americaa Guarantee and Liability Ins. Co / # 26247

2001 NW 107th Avenue
INSURERC:Steadfast Isauraace Company/#26387

FL 33172-2507Miami
INSURER D:

INSURER E:

AVFRA(.FR

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

MISR
TYPE OF INSURANCE POLICY NUMBER

POLICY EFFECTIVE POLICY EXPIRATION
LIMBS

A GENERAL LIABILITY GLO 9139458-03 09/30/09 09/30/10 EACH OCCURRENCE 1,000,000

X COMMERCIAL GENERAL LIABILITY FIREDAMAGE(Anyonefire) 1,000,000

CLAIMS MADE ~ OCCUR MED EXP (Any ane person) 2 5 , 000

X Contractual Liability PERSONAL&ADVINJURY 1,000,000

GENERAL AGGREGATE 2,OOD,000

GEN'LAGGREGATELIMITAPPLIESPER: PRODUCTS-COMP/OPAGG 2.000,000

POLICY X
PRO- 

X LOC

H AUTOMOBILE LIABILITY HAP 9139457-03 09/30/09 09/30/10
COMBINED SINGLE LIMIT 2,000,000

X ANY AUTO Ea accdent)

ALL OWNED AUTOS
BODILY INJURY

SCHEDULED AUTOS Per person)

X HIRED AUTOS 80DILY INJURY

X NON-0WNED AUTOS Per accdent)

X Contractual Liability
PROPERTY DAMAGE
Per accident)

GARAOE LIABILITY AUTO ONLY - EA ACCIDENT

ANY AUTO OTHER THAN ~ 
ACC

AUTO ONLY: 
AGG

C ExcESSL1ABILTIY AIIC 508762104 09/30/09 09/30/10 EACH OCCURRENCE 25,000,000

X OCCUR ~ CLAIMSMADE AGGREGATE 25,000,000

DEDUCTIBLE

RETENTION $ 0

A WORKERS COMPENSATION AND WC 9139459-03 09/30/09 09/30/10 WCYTATU- OTRH-
EMPLOYERS' LIABILTI'Y

E.L. EACH ACCIDENT 1, 000, 000

E.L. DISEASE - EA EMPLOYE 1, 000, 000

E.L. DISEASE-POLICY LIMIT 1,000,000

OTHER
S

a

S

DESCRIPTION OF OPERATIONS/LOCATIONSlVEHICLES/EXCLUSIONSADD® BY ETIDORSEMENT/SPECWL PROVL410NS

REs RFQ #2904-09 Engineer of Record.

City of Venice, its Council Members, Officers, Agents, Employees and voluateera are Additional Iasureda on the General

Liability, including Completed Operations (GL ONLY) and the Automobile Liability, if required by contract, with respect
to the operations of the insured oa the above 13sted project. Severability of Interest is included on the General

Liability and Automobile Liability. Waiver of Subrogation on the General Liability and Automobile Liability in favor

the Additional Iasureda.

See attached for additional wording.

CERTIFICATE MOLDER ADDRIONAL INSURED; INSURER LETTER: GANCaLLA I IVN

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION

Venice, City Of DATE THEREOF, THE ISSUING MSURER WILL &~1~LX~MAIL 90 DAYS WRITTEN

NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, A[pt7E7I1LbIEK71'g76>b7giKX

401 W. Venice Avenue
XXXXXXXXXXXXXXXXXXXXXXXXgxxxxxxxg~~

Venice, FL 34285 AUTHORIZED REPRESENTATIVE ~

j~i'~~~IISA ~~ /~

ACORD 25-S (7/97) edornae O ACORD CORPORATION 1988
isayuuuv
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City on the Gust"

May 1, 2013

5 eck  - 1 - o b P
Atkins

PO Box 409357

Atlanta GA 30384 -9357

Subject: Contract Extension for: "Engineer of Record"

On July 13, 2013, The City of Venice and Atkins will complete the contract for the "Engineer of
Record ".

The purpose of this letter is to propose an extension of this contract under the same terns and
conditions as the original contract awarded by Venice City Council on July 13,  2010.   The

renewal period shall be to July 13, 2015. It is also agreed that either party may terminate without
cause upon thirty days written notice.

If this renewal is acceptable to your company, please acknowledge by signing and returning this
letter to me via mail.

Please also include a current copy of your insurance requirements, as outlined in the original bid:
RFQ# 2904 -09.

S

f icexFy -,
I

Jgnathan D Mayes
Procurement Manager
Finance Department

P

1 p a

Agreed and A6cepd By:
Signature Name and Title

akie.tQTopreit J
Printed Name and Title

Date



Awe 3„ 2015

Atkins North America, Inc.
PO Box 409357

Atlanta, GA 30n4-9351

Subject: Contract Extensio for "Engineer of Record"

On July 13, 2015, the City of Venice and Atkins North America, Inc. will complete the
contract for the "Engineer of Record".

The purpose of this letter is to propose a final extension of this contract under the same
terms and conditions as the original contract awarded by Venice City Council on July 13,
2010. This final renewal period shall be to July 13, 2016. It is also agreed that either party
may terminate without cause upon thirty days written notice.

If this renewal is acceptable to your company, please acknowledge by signing and
returning this letter to me via regular mail.

Please also include a current copy of your insurance requirements, as outlined in the
original bid: RFQ# 2904-09.

Sincerely,

Jonathan D. Mayes
Procurement- Finance Department

Signature Name and Title

CITY OF VENICE
401 W. Venice Avenue Venice, FL 342S5

Procurement- Finance Deportment
941) 486-2626 Fax (941) 486-2790

c,241‘1:6



Craig Sucich, Southeast Sector Manager, Aviation Services
Printed Name and Title
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April 7, 2011 
 
 
 
Mr. D. Keith Raney 
Procurement Specialist 
City of Venice 
401 W. Venice Avenue 
Venice, FL 34285 
 
RE: RFQ #2904-09 Engineer of Record 
 Name Change 
 
Dear Mr. Raney: 
 
On April 1, 2011, PBS&J officially became Atkins North America, Inc. as a result of an 
acquisition that took place in 2010. The Federal Tax ID number (W9 attached), banking 
information, insurance coverage, and company management, however, will remain 
unchanged.  
 
Please be assured that this name change will result in no changes of personnel 
assigned to the contracts, nor will it result in any decrease in services to the City of 
Venice. 
 
We highly value our relationship with the City and will continue to provide the kind of 
service that the Client expects and deserves. Please let me know if you have any 
questions or concerns. 
 
Please let us know of any additional information you may need. 
 
Sincerely, 
 
 
 
 
Charles P. (Pete) Putman, P.E. 
Vice President 
 
Attachment 
 



Greenwich Insurance Company               22322-001

QBE Insurance Corporation                 39217-001

XL Specialty Insurance Company            37885-001

Underwriter’s at Lloyds                   15792-001

877-945-7378 888-467-2378
certificates@willis.com

Willis of New York, Inc.
c/o 26 Century Blvd.
P. O. Box 305191
Nashville, TN  37230-5191

2001 NW 107th Avenue
Miami, FL  33172-2507

X

X

Contractual LiabilityX

X X

  1,000,000

    300,000

     10,000

  1,000,000

  2,000,000

  2,000,000

A CGG740901605 4/1/2016 4/1/2017

X

X

X X

  2,000,000A CAH740901705 4/1/2016 4/1/2017

X X   1,000,000

  1,000,000

B CCU3977184 4/1/2016 4/1/2017

X

  1,000,000

  1,000,000

  1,000,000

N

C CWG740901505 4/1/2016 4/1/2017

$1,000,000 Each Claim &            
$1,000,000 Annual Aggregate        
11/11/1961 Retrodate               

Professional
Liability-Claims Made

D B080111209P16 4/1/2016 4/1/2017

RE: RFQ #2904-09, Engineer of Record. Job #P100010299.

Greenwich Insurance Company Best Rating: A XV
QBE Insurance Corporation Best Rating: A XIV
XL Specialty Insurance Company Best Rating: A XV
Underwriters at Lloyd’s AM Best Rating: A XV

Professional Liability policy written on claims-made basis.

Atkins North America, Inc.

03/29/2016Page 1 of 2

Y

YY

24277741

Venice, FL  34285
401 W. Venice Avenue
Attn: D. Keith Raney
City of Venice

Coll:4875378 Tpl:2041772 Cert:24277741

DATE (MM/DD/YYYY)

PRODUCER

INSURED

INSR ADDL SUBR POLICY EFF POLICY EXP
TYPE OF INSURANCE POLICY NUMBER LIMITSLTR INSD WVD (MM/DD/YYYY) (MM/DD/YYYY)

COMMERCIAL GENERAL LIABILITY

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS  LIAB

WORKERS COMPENSATION
AND EMPLOYERS’ LIABILITY Y / N

N / A

(Mandatory in NH)

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additonal Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

CONTACT
NAME:
PHONE FAX
(A/C, NO, EXT): (A/C, NO):
E−MAIL
ADDRESS:

INSURER(S)AFFORDING COVERAGE NAIC #

INSURER A:

INSURER B:

INSURER C:

INSURER D:

INSURER E:

INSURER F:

EACH OCCURRENCE
DAMAGE TO RENTED

$

PREMISES (Ea occurence)CLAIMS−MADE OCCUR $

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $GEN’L AGGREGATE LIMIT APPLIES PER:

PRODUCTS - COMP/OP AGG $
PRO-

POLICY LOCJECT

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO

ALL OWNED
AUTOS

BODILY INJURY(Per person) $

SCHEDULED
AUTOS

HIRED AUTOS

BODILY INJURY(Per accident) $

NON-OWNED
AUTOS

PROPERTY DAMAGE
$(Per accident)

$

EACH OCCURRENCEOCCUR

CLAIMS−MADE AGGREGATE

$

$

DED $RETENTION $
PER OTH-

STATUTE ER

E.L. EACH ACCIDENT $ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

If yes, describe under
DESCRIPTION OF OPERATIONS below

E.L. DISEASE - EA EMPLOYEE $

E.L. DISEASE - POLICY LIMIT $

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE  EXPIRATION  DATE  THEREOF,   NOTICE  WILL  BE  DELIVERED  IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies)must be endorsed.  If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

ACORD 25 (2014/01)
© 1988−2014 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD

CERTIFICATE OF LIABILITY INSURANCE



ADDITIONAL REMARKS SCHEDULE

AGENCY CUSTOMER ID:

LOC#:

ADDITIONAL REMARKS

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,
FORM NUMBER: FORM TITLE:

ACORD 101 (2008/01) © 2008 ACORD CORPORATION. All rights reserved. 
The ACORD name and logo are registered marks of ACORD

AGENCY NAMED INSURED

POLICY NUMBER

CARRIER NAIC CODE

EFFECTIVE DATE:

33004588

Page 2 of 2

Willis of New York, Inc.

See First Page

See First Page See First Page

Atkins North America, Inc.
2001 NW 107th Avenue
Miami, FL  33172-2507

25 CERTIFICATE OF LIABILITY INSURANCE

There are no Deductibles or Self-Insured Retentions on the General Liability, Automobile 
Liability, Workers Compensation and Umbrella coverages.

City of Venice, its Council Members, Officers, Agents, Employees and Volunteers are Additional 
Insureds on the General Liability including Completed Operations (GL ONLY) and Automobile 
Liability, if required by contract, with respect to the operations of the insured on the above 
listed project. Severability of Interest is included on the General Liability and Automobile 
Liability. 

Waiver of Subrogation on the General Liability and Automobile Liability in favor of the Additional 
Insureds.

Coll:4875378 Tpl:2041772 Cert:24277741



POLICY NUMBER: CGG740901605  
COMMERCIAL GENERAL LIABILITY 

CG 02 2410  93 
THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT  CAREFULLY.  

 
EARLIER NOTICE OF CANCELLATION PROVIDED BY US 

 
This endorsement modifies insurance provided under the following: 

 COMMERCIAL GENERAL LIABILITY COVERAGE PART 
LIQUOR LIABILITY COVERAGE PART 
POLLUTION LIABILITY COVERAGE PART 
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART 

 

 
Number of Days' Notice 90 

SCHEDULE 

(If no entry appears above, information required to complete this Schedule will be shown in the Declarations as 
applicable to this endorsement.) 

 

For any statutorily permitted reason other than 
nonpayment   of   premium,   the   number   of   days 
required for notice of cancellation, as provided in 
paragraph 2. of either the CANCELLATION Common 

Policy Condition or  as amended  by an applicable 
state cancellation endorsement, is increased to the 
number of days shown in the Schedule above. 

 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

CG022410 93  Copyright, Insurance Services Office, Inc., 1992 



 
POLICY NUMBER: CAH740901705 XIC4051007 

 
 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 
 

CANCELLATION BY US 
 

This endorsement modifies insurance provided under the following: 

BUSINESS AUTO COVERAGE FORM 
GARAGE COVERAGE FORM 
MOTOR CARRIER COVERAGE FORM 
TRUCKERS COVERAGE FORM 
BUSINESS AUTO PHYSICAL DAMAGE COVERAGE FORM 

 
 

With respect to coverage provided by this endorsement, the provisions of the Coverage Form apply 
unless modified by the endorsement. 

 
 

Changes In Conditions 

The number of days required for notice of cancellation by us for any reason other than nonpayment of 
premium, as provided in either paragraph 2. of the CANCELLATION Common Policy condition or as 
amended by an applicable state cancellation endorsement, is extended to the number of days shown in 
the Schedule below: 

 
 

SCHEDULE 
 
 
 

Number of Days' Notice: 90 
 
 
 

All other terms and conditions of this policy remain unchanged.    

 

(Authorized Representative)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

XIC 405 1007  © 2007, XL America, Inc. 
Includes copyrighted material of Insurance Office, Inc., with its pennission. 

Page 1 of 1 



 Company 

WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY  we 99 0110 
 
 
 
 

THIS ENDORSEMENT CHANGES THE POLICY_ PLEASE READ IT CAREFULLY. 
 
 

EARLIER NOTICE OF CANCELLATION PROVIDED BY US ENDORSEMENT 

This endorsement modifies insurance provided under the following: 

WORKERS' COMPENSATION AND EMPLOYERS' LIABILITY INSURANCE POLICY 

Number of Days Notice:90 

(If no entry appears above, information required to complete this Schedule will be shown in the Declarations as 
applicable to this endorsement) 

 

 
For any statutorily permitted reason other than nonpayment of premium, the number  of days required for notice of 
cancellation, as  provided  in  PART  SIX  '"'"   CONDITIONS, D. Cancelation   of  the  Workers'  Compensation  and 
Employers' Liability Insurance Policy or as amended by an applicable state cancellation endorsement, is increased to 
the number of days shown in the Schedule above. 

 

 
All other terms and conditions remain the same. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This endorsement changes the policy to which it is attached and is effective on the date issued unless otherwise stated. 

(The information below is required only when this endorsement is issued subsequent to preparation of the policy.) 
 
 

Endorsement Effective    April 1, 2016 

Insured ATKINS NORTH AMERICA, INC. 

Insurance Company: XL Specialty Insurance 

Company 

we 99 0110 
Ed. 1/08 

Policy No. CWG740901505 Endorsement No. 
 
 

Countersigned by       
 
 

© 2007 XL America, Inc.  . 



Willis Limited 
FINEX Global 

 

 
 
 
 
CONTRACTENDORSEMENT 

 
 
 
 

INSURED: WS Atkins Plc 
and as more fully defined in the contract 

 

PERIOD: 1 April 201 5    to 31 March 2017 
 

TYPE: Insurance of 
UK PI Generic Primary 

 
UNIQUE MARKET REFERENCE: B080111209P16

 
ENDORSEMENT REFERENCE:  0002 

 

 
 
 
 

EFFECTIVE DATE: 1 April 2016 local standard time at the address of the Insured. 

 
It is hereby noted and agreed that with effect from the effective date above the following General 
Condition is added to the policy: 

 
"If INSURERS cancel this policy prior to its expiry date by notice to the INSURED for any 
reason, INSURERS will send written notice of cancellation to the persons or organizations  listed 
in the schedule to be c  reated and maintained by the INSURED (the "Cancellation Notice 
Schedule") at least 30 days prior to the cancellation date applicable to the policy.  This notice will 
be in addition to any notice to the INSURED. 

 
The INSURED will provide an updated copy of the Cancellation Notice Schedule to Insurers on a 
monthly basis. 

 
The notice referenced in this endorsement is intended only to be a courtesy notification to the 
person(s) or organization(s) named in the Cancellation Notice Schedule in the event of a pending 
cancellation of coverage.  INSURERS have no legal obligation of any kind to any such person(s) 
or organization(s).  Any failure to provide advance notice of cancellation to the person(s) or 
organization(s) named in the Cancellation Notice Schedule will impose no obligation or liability 
of any kind upon INSURERS, will not extend any policy cancellation date and will not negate 
any cancellation of the policy. 

 
INSURERS  are not responsible for verifying any information in any Cancellation Notice 
Schedule, nor are INSURERS  responsible for any incorrect information that the INSURED may 
use." 

 
All other terms and conditions remain unaltered. 

 
 
 

Willis Limited 1 
WUv108l!l 
Willis lnternal Rei' 0002 
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