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ZONING MAP AMENDMENT APPLICATION Checklist 
Please check box for each document submitted; if not applicable, please indicate with N/A. 

Application General Requirements (Section 1.2):
NARRATIVE – a document describing the project in detail (see Specific Application Requirements below). 

LOCATION MAP - general location map, showing the relation of the site to major streets, schools, important landmarks 
or other physical features in and adjoining the project.  

NEIGHBORHOOD WORKSHOP - summary of the neighborhood workshop (if applicable) per Section 1.2.E including 
mailing list, list of attendees, and a summary of comments provided and applicant responses. 

SURVEY - accurate survey, reflecting existing conditions, no more than two years old. 

LEGAL DESCRIPTION – copyable electronic format (i.e. Microsoft Word). 

AGENT AUTHORIZATION (if applicable) 

STATEMENT OF OWNERSHIP AND CONTROL – documentation of ownership and control of the subject property (deed). 

CONCURRENCY APPLICATION (if applicable; see Section 5) 
School (when required) 
Public facilities (potable water, wastewater, solid waste, parks, stormwater) 

TRAFFIC STUDY - if new or net trip generation exceeds 50 PM peak hour trips (Section 5.2: Mobility). 

Specific Application Requirements (Section 1.7.2):
Narrative explaining justification for the zoning map amendment. 

All data and maps required to support conclusions made in responses to specific findings in Sec. 1.7.4. 

Any additional information deemed necessary by the Zoning Administrator to conduct a full analysis of the impact 
of the proposed amendment on the LDR. 

Decision Criteria (Section 1.7.4):
In a separate document, please restate and address each item below: 

1. Whether the amendment is compatible with the existing development pattern and the zoning of nearby
properties.

2. Changes in land use or conditions upon which the original zoning designation was based.
3. Consistency with all applicable elements of the Comprehensive Plan.
4. Conflicts with existing or planned public improvements.
5. Availability of public facilities, analyzed for the proposed development (if any) or maximum development

potential, and based upon a consideration of the following factors:
a. Impact on the traffic characteristics related to the site.
b. Impact on population density or development intensity such that the demand for schools, sewers, streets,

recreational areas and facilities, and other public facilities and services are affected.
c. Impact on public facilities currently planned and funded to support any change in density or intensity

pursuant to the requirements of the Comprehensive Plan and applicable law.
6. Effect on health, safety and welfare of the neighborhood and City.
7. Conformance with all applicable requirements of this LDR.
8. Potential expansion of adjacent zoning districts.
9. Findings of the Environmental Assessment Report, consistent with Chapter 89.
10. Any other applicable matters pursuant to this LDR, the Comprehensive Plan or applicable law.

CM Signature below.

N/A
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